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qIT - R
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SE] fow quiy | Sty T JuTTett TR X A | 9T
FHETT A q4T
AR HATT AT FETA (Objective):
T TEABIAE FIT
gOH 00 %0 QA ) o | ¥y faee
(General Knowledge & 1 (Multiple Choice 10 T X R 97 | 9%
Basic Office Skills Questions)
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R. fafea odem - fecfrr ==or (Second Phase)
SUSEING))
LKl ELp] qUiTy | I AT JorTely TEET X ag | qHd
fe@ T (Subjective):
FATAT ATLATIH el ¥ AT 9% 9T X L AF | R "OQT
facira . 00 ¥ 0
(Office Management) 1 (Short &Long ¥ g9 X q0 ¥ | 30 fHe
Answers)
. faea T (Subjective):
HI ST FTFT :
adr (Job Knowledge q00 | ¥o @_d:h? ?;T ST & T X i 3]_? 3—\; oot
related subject) ( Aor ong & 9T X0 9% c
nSWers)

Ffvaw RO - FPgER WY g 3 =t (Computer Skill Test & Interview)

qferert (3)
s quiy & Ut T
FHFEY AT qe9 (Computer Skill Test) q0 JANTcHE (Practical) Y foe
R A=aaTd(Interview) %O Hifg® (Oral)

T
9. AT YISTHA ANATAS Fqh T THlEd TET UTAldl ATERAT AUMalgd % A, TR,
I, WA T TG Tl G GHeH! ot fafgad a8er (q=w = T fgdf == qan
FfrT =R (FFER AT QAT T Fwqarct) T g5 ARTHT (a1 TRTH G |

R afereer Q) T @ifeer () AT feSuHr dARe fatad qRiem Wit Sfedtad g JaTedr g THEE!
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ity Sfefad @ @ FHeHr @mr gaw, fgdm T ogam o/ favmer fawwesq usd
(Common) ¥ aAfaT g7 |

fafad qRrameRr TeATEEr AW AT AUl g% | AR [AuEasqers TN T AaTHT SRS
9757 PG TER U FANT T IS, |

fefa TeTeTepr AT TS SOTeAl a7 SIS A=T TUTeAT ¥ SIS 39 g |

JETT dgdehieds (Multiple Choice) TeHe%el Tdd SO¥ (GUHT Ui TaAd IO aT9d R0
giqeTd A3 el KD, | AR I ACCHT I A9q A7 Gz W T AF bl G TRA G |
TEABIAE JITEE g UL F Teheehl FTeshere? (Calculator) T T aTg & |

TEATHT I TeAHEd, A5 ¥ AFAR I Frategaaq / faoaer fegu o ar g7 |

ARt 99w g T /favgeT Y @ueet AT gETgy STNUEIHEs A | I yoid
GUGH JIAEEH! AT Alel GUSH! ITRYEAHHT AT, |

T UTSIHH AT ArAITAbraT / faoae fauaa<qar S Afgusr qU qratT IR HET g
FAA, UA, a9 qor Aifqes 9<rerer fAfq 9w 3 Afear oEte (Felad HUHT a1 Headds
FETSUHT T 99 TR HUNGANS) HIAH WLhAls TH TEHAAT bl THH T8 |

oH W)W (First Phase) # fafgq qdiemane Srie WUH IHEIRESAE AT G =R
(Second Phase) #t feafea wdramar afmfaa Reas |

fefee afremrer ga| =R (First Phase) | 9T X! YTeATgerl T Iaera &g oo fgira =
(Second Phase) %I IT<iTge® SIS &l Agehl SATATTAT (ARG TLATHT ATl FepTiera e |
fafad TlemaT SHe TUHT SFEaREsATE AT AfvdH TSRO HEAER AT THE T Feqardrar
girfaa e |

fafea ofiem ¥ afm =R FFgER 9 IR0 T AIATard] & A3 ARTH ATGRAT - AfTH
AR eI TR |

Sleaafgd qRT& AT AR] AUl AT W=l AMShl IRIET STl @RS geg |

T @ fAfT - 095 /03/9Y (ERTET MRt 30\9] /04 /93 W Piviw aEtaw s
ga1 7 93 A.F. 09 /50 & fawmaA g AR gH 1)
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AN 97 - AT T J9T ATEIRAT HrAAT G G870
(General Knowledge and Basic Office Skills Test)

gug (A) : qE™ A9 (General Knowledge)

gus (A): 60 ¥ 30 URAX R AF = %O ¥

QA T sEi & 99 X R 9F = IR %)

1.9 WEHIEA T G GEERAT AT ST |

9.} faedsl A - HETRe, HeldNR, g4, dAeliel, IR, 99, 3, Taasad], Y, sardral,
a1, ferar, ard, Sdary |

9.3 FUTSART SIS - FRNTCAH AT, GRIAAT T T YTehicTeh THIET (STSAGT, ST, i,
ATl @i 9879, JeT8) |

SR & 9T X R AF = IR A9

9 favaedr gfae - dfe wif, wrEer AU, d@REr @dedr geum, w4/
HHRE FHI, T99 T g [aeagg q90 ARG Fa=dT GUTH: HedT, HRI T TRITHES |

R} AR SARTH (I FIAE TATHH)
Ry fiae, fa=afasrd T Heashre: ArATie, qiehiae, ATfds Td ATl qaeT |
R g TR (AT THERW f@ ETAEEH): ASHIqE  HATRH, ITHISTE,

IRl T ATfdE AT |

AUTAHT QTATSE, AT AALAT T MEAIGIA & T¥T XR AF = R 79

3.9 AUTCIh! ATHINTR FEET, TFRT, Hed T AT, O, ST, STITHTS, FEhid, &ar, e,
ST, AqiERiaed FTHET |

3R s afgEwes (fde afg & e Ioew, uiq @fw o, fawr, Jefire @@,
FRTe TEATT)

3.3 AT SFRT (F, IURT, ATIR, T, AT, AR, [deHha A1) Teedl SAAaer |

3.¥  FUTAR! STEAIGIT T RBR - JFdrd, FHT Ma= YUITedT T ASTAIceh qaeT |

fasme gfafl, StreaTe T ATERY & T3 X R ¥ = IR AY)
¥q HEE SEdH qAE YA 9| GeEel IHE diashR ¥ Ataaan iarataes geeer
ST |

¥.3 ST, I, G T G0 EAET AN |
¥.3 uarerw, Afaw fafagar, fair faera, Sorarg aidd, arareeer SeEdrad, Ygu, e,
ITELERY, FAAT (AATSATS) TFI=AT AR |

ARG T T THAHIE TAfaiaee & 99 X R AT =R A9

4.9 o=ifteT FFe a9 §9/9T - < ARET T SE WA (AT, AT, JRad
o) |

YR AT T q=RINeT AEcadl qHATHIE Mididiges T Aecaqu Afthed qdT [qeRees TFwdl
ST |
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g (B) : SMERHA FEAT 4q & (Basic Office Skills Test -BOST)
gve (B): 40 &% RO YRAX R ¥ = ¥O ¥

ATURAA FTA@T T AT (BOST) =TT TETTHT IRIAVEE Tehl B

9.

R.

<.

0.

& 7 (Verification test) : T IITTHT TATF, FEAT AT 9MMfedd Fadrers S T A T I
TS AGAT FATACT A1 (AT IAT M3 [BqHBT TIAEs AL FAe |

el W a1 A [ T (Completion): 9 TV oMfeqd a7 F@ATcHE AT ALMeEF
FerTcHer) faa=urel difber TOHT @TEll ¥, FH, AT a1 Hidad TR T FGATEE T (bt
eAEE AL gASA |

gty T (Classification) : 7@ TEIEoTAT oTifeqer AT Fe@aTcqs a1 HeMieas (Feramcder) faamorers
qifehe FAAT AR T AT F=Tar T ars fhfaesr qedes qumaer gaa |

T QO (Analogy): I THIEUET Wi a1 F@TcHE a1 AeMieasw (FerareHe) faavore
qifeher FIAT TFI IAT TS [ THBT TIAEE THAL A |

wEide et qaew (Filing aptitude test): 9 TferoraT eTfeas T F@acHe wIgfdg a&d aT
IFRATATS AUHIATHR Y, SRITCHEHA a1 FIART TR THE T [HaHE! Tedee qHEe el
™ sFERW T (Follows the instructions) : 7@ adieorr feguer fafed fademems gag
FAALOT T FHATAT T [ THPT qees FTHEL ga |

gemcRe TEar e (Numerical reasoning test): o9 9RI&TUET ATHT  seaforarg Fha
TrERAT YT GHTEL S |

Fitee T e Q& (Coding & Matching test): I a<rerorT onfeass a1 F@aTcHe faavore
FITeT ¥ WS ¥l TeA8s FHAT S |

T aifeerar TeT (Analytical reasoning test): o U<TeTUHT WnfeRe AT TRATCHSE AT
HTieash (FeraTcer) [RTaHeT faeeTuTcHe qTichehdl T¥a=dl YeTes THTA AT |

faem T g S 9 (Direction & Distance sense test): & TEAT faerm ¥ g g AW
{ePleHeT TeEs FATAL gia |

TL - TF GEA A T AERET AT AT GG (A6 qeg=wAqdT Uaeeeae qad
Jedeed @ MHMAR &g | = JAT J919e9a HAe Level | &1 %o gfqera < Level 11 &
¥0 YIaeTd YeHes s, |

PRLRE] T A AR BT QT T
FFAR %0 ¥ 0

Rk q R 3 ¥ Y gcdeh ghIg GHTH R Fal TR 0 YeAEE
TY Gl 6 6 6 6 6 It |

ST | (Level | =187 Level 11 =12) w7 30 20

AT FTA@T AT A& (BOST) #1 A& Ie¥d IFHEART FIATATH FIHeE [@al T Tl
BIAT GEEA T G AR AThas T 81 | ST (90 f@el ued, «iedd ¥ F@aTcHb
STAERIE EAT Ao o, adee qadl T4 G, fdafgd aeress! TR aradr T da,
fafgq T g T @rerr T 9 qd9T WA Wug a9 @ & | 39
TETETUTS qHATH! THTATAHRT AN ITIH AT FhaT/IFRar [HaRo 9 I¥HEaRS! &HaT ¥
AFFATHT HeATF eS| TG FFHGARET T T SFATHT EHAT oAb a1 T g
&THATH] I HeAThT 45 | AR HraTad A9 THEvd! Iged  [Taeda T Heqae Il Fe
g faueEr ariva A9 IO FeT Iar Rifdd aafed SR faT e e g | I
e A=d aAesdl ATaRAT FesTdig qd Afthd I A== T AT FHIE
T o A a1 AT GEgd T a6l S8 (475 | Tqel Afchebl Uk (FUSET ) &HATATE Teal
fereetoror erwrarers yafafead & |

Page 4



A /AT ATANT
AT TR =T, TEH, JAQIXAT T GHS 4T, AT SAtepa gy Sy, ERER a1 |7 938 95! gar
YRTARTATcHe® qRETRT IISTHH

(In English)
PAPER I: - (General Knowledge and Basic Office Skills Test)

Section (A) : General Knowledge

Section (A): 60 Marks 30 Questions x 2 Marks = 60 Marks

Solar System and Geography (6 questions x 2 marks = 12 Marks)
1.1 General information on solar system and earth.

1.2 Geography of World - continent, ocean, pole, latitude, longitude, time, distance,
mountains, earthquake, volcano, rivers, glaciers, lakes, climate.

1.3 Geography of Nepal - geographical location, relief features and natural resources (water
resources, animals, plants, soils, minerals, mountains).

History (6 questions x 2 marks = 12 Marks)
2.1 History of the World - Industrial revolution, French revolution, American War of

independence, Russian revolution/October revolution, First and Second World wars and
Indian movement for independence: events, causes and effects.
2.2 History of Nepal (From ancient period till now)
2.2.1 Social, economic and political conditions of Kiranti Period, Lichhavi Period and
Malla Period.
2.2.2 Modern history of Nepal (from Nepal’s unification to present day) notable
political events, social, cultural and economic conditions.

Social and economical aspect of Nepal and Polity (6 questions x 2 marks = 12 Marks)
3.1 Information on social aspect including traditions, norms, values, religions, ethnicity,

languages, cultures, arts, literature, music, cultural heritages

3.2 Economic Indicators (economic growth, GDP, per capita income, remittance, foreign
investment, foreign co-operation)

3.3 Economic status (agriculture, industry, trade, tourism, transportation, communication,
development planning) of Nepal.

3.4 Polity and governance of Nepal — constitution, federal system, political system.

Science Technology, Public Health and Environment (6 questionsx2 marks = 12 Marks)
4.1 Information on recent scientific activities and major inventions of science which has

direct impact on human life.

4.2 General Information on health, food and nutrition.

4.3 Information on ecology, bio-diversity, sustainable development, climate change,
environment management, pollution, population, urbanization, settlement (migration)

International Relations and Current Affairs (6 questions x 2 marks = 12 Marks)
5.1 International affairs and institutions — the UNO and regional organizations (the SAARC,
ASEAN, EU).

5.2 Information on current affairs of national and international importance, and noted
personalities and thinkers.

Page 5



A /AT ATANT
AT TR =T, TEH, JAQIXAT T GHS 4T, AT SAtepa gy Sy, ERER a1 |7 938 95! gar
YRTARTATcHe® qRETRT IISTHH

Section (B) : Basic Office Skills Test (BOST)

Section (B): 40 Marks 20 Questions x 2 Marks = 40 marks

The Basic Office Skills Test (BOST) includes the following tests:

1.

2.

3.

10.

Verification test: This test will include questions that check or find errors or similarities or
differences on data, numbers or verbal information.

Completion: This test will consist of questions on verbal or numerical or non-verbal
(pictorial) details to complete blank space, series, pattern or matrix logically.

Classification: This test will include questions on verbal or numerical or non-verbal
(pictorial) details to classify or differentiate logically.

Analogy: This test will include questions on verbal or numerical or non-verbal (pictorial)
details to find out relations logically.

Filing aptitude test: This test will include questions to solve the verbal and numerical filing
items or operation alphabetically, numerically or chronologically.

Follows instructions: This test will include questions that can be solved by following the
written instructions exactly.

Numerical reasoning test: This test will include questions related to fundamental arithmetic
operations.

Coding & Matching test: This test will include questions relating to coding and matching of
verbal or numerical details.

Analytical reasoning test: This test will include verbal or numerical or non-verbal (pictorial)
types of analytical reasoning questions.

Direction and Distance sense test: This test will include questions to find the direction and
distance.

Note:- The main purpose of the Basic Office Skills Test (BOST) is to assess a candidate’s ability

to perform essential clerical tasks quickly and accurately, i.e. read quickly, check the accuracy
of verbal and numerical information, compare sets of information, follow written instructions,
understand and interpret written material and make simple decisions.

It assesses a candidate’s ability and reasoning to determine the appropriate arithmetic
operation for solving a problem. It also assesses a candidate’s visual speed and accuracy as
well as space relations aptitude.

The nature and standard of questions in Basic Office Skills Test (BOST) will be such that an
educated Class X level person will be able to answer them without any specialized study.
Focus will be on testing a candidate’s ability to think logically on the basis of a set of rules
and analyze situations using common sense. It will reflect the candidates' ability to analyse
rather than the ability to memorise.
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fawa - Fwgex 9 qfearor (Computer Skill Test)

1. Windows Basic
o Introduction to Graphical User Interface
Starting and shutting down Windows
Basic Windows Elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of files and folders
Searching files and folders

2. Word Processing/ MS Word
o Creating, saving and opening documents
o Typing in Devanagari and English
o Text formatting (Font, Size, Color, Underline, Italic, Bold, etc) and paragraph
formatting (alignment, indentation, spacing)
o Inserting header, footer, page number
o Page setting (margin, page size, orientation), previewing and printing of documents

YARTCHS TRI&T T (Practical Examination Scheme)

fea Uiy | e o Fraraeq Hifvs T —
Devanagari Typing Y Y e
FFR W qAAT ; : :
(Computer Skill q0 (Pract?cal) English Typing Y HE Y frae
Test) Windows basic and Y o y P
Ms-Word
KICUE IR

ATH AAMAF T SF SEATAT ATZAA ATIRTRE AHT FHATHER AT =1 T F4AR
grafd T aikfad ¥ =aae 76, W9 T 9RIT AURT ATth g9 AUREEAT Tedl B | a9 I
[T HIUSH! FAAT TEH Al HHART GAlE TaT AR FFIEY A T AT AR
It BAlE T IIIh &8 | IGAT I @RER YTH FERT FHENEEATS FEII qEeed]
I ATHT GHEEE g T4 &9dT g9 diard sfawg | & AuTiatasd TheT =7, TR,
JEH, @IS ¥ F9g FAT, ASIT AAfhd fgcdra Zo, @ReR a1 91 938 9Shl gl
gfqaiiTareHs  aererehl fEdrar =R e A9 qOew YANcHE  Ge FHEE Y At
TEAHH TAR ATRTHT S |
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TARTMCHE  HFER T T 191 9398s ( Sample Questions)

Zaamrr Typing Skill Test @1 @fT 150 Tegeesl usar Text fagag | faguar Text AT &R
AT 23T T 974 |

2.5 s (5 M)

English Typing Skill Test @1 @Rt 200 sTezesaT T3 Text fagag | fagua Text @5 marR
AT 3T T 973 |

2.5 a5 (5 e
Windows basic and Word Processing:
Perform as follows: 5#% 5 M)
a) Open document containing text typed for question no. 2 and save it with other name
'windows basic and ms word'. 1Mark
b) Apply 1.5 line spacing for all text. 1Mark
C) Insert your name on left side of page and roll number on right side of page as header.
1Mark
d) Set page margins as follow:
Top: 2" Bottom: 1"  Left: 1.5" Right: 1.25" 1Mark
e) Insert page number as footer with centre alignment. 1Mark
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SIS a1 IFERT Typing Skill Testet @it 3w~
a9l Typing Skill Test &1 &R Yo 9Tedgedl T3l Text fagds ¥ S8 AT9R % Y
S

g =% 9fq fae (Correct Words/Minute) TS A
Y 9T BH E 9TeE i e drad o ik
Y AT |1 9T del T VY AT FHH g ek giq (A smaq 0.40 ¥k
@Y a7 91 AT g6l ¥ 90 Wl BH g e’ Wid A saq 0.9y ¥k
Q0 AT |1 9T Fel T QR4 W=l &H g =R 9iq fHe ava q.00 H®
QR4 AT |1 H=T @l T QY el HH g ek Uid fAee saq .34 ¥
Q¥ T &1 9= 96l ¥ qO.Y AT FH g o) Uid fAee sad .40 P
Q.Y A & AT Fel T 0 WeRT FH UG e iq (HAe arad 9.4 3P
0 9T |1 9T F¢l T .Y 9=l FH g 0% Yidq e arad .00 &
JRY AT AT FEl T Y AT FH F TR Uiq e A Y P
Y AT |1 AT 961 908 e’ 9iq e e .40 e

English Typing Skill Test & @7 200 Te@es®l T3l Text GEag ¥ @ ATEAR A& Y&
M-

g W= faq fae (Correct Words/Minute) TS &P
& =1 FH g R Uiq e aaa o #F
& 1 I HeaT g6l ¥ % Rl A 9E 9ed 9iq e aad 0.40 &
R AT |1 weaT del T 4R el %H 0@ «ed 9iq fAve ard 0.9y ¥k
QR a7 Il AT Fel T Y WeaT HH F 9eF 9iq e aad q.00 #H®
¥ T &1 9T 960 ¥ 95 WRT FH g 9 9iq fHee ada q.]4 ¥
Y5 1 |1 93T 961 ¥ 39 9=l HH qg 98 Yiq fAve arad .40 ¥®
BRI A e [ IS A CA e N AN el N E A IR | 9.4 ¥
¥ AT |l 9T 961 T 9 Wl FH g e 9id fAee arad .00 ¥F
9 a7 ¥Rl 96l ¥ 30 ARl FH g MR Uid fAee arad Y HF
30 a7 91 AT Fel 9F 9 9iq fHe amd .40 eF

ST AT TAANRN Typing AT fagUar Text @8 TR @IHT 2129 TRl Text T e =% g,
| fegusr RSN ar IEANRI Text AT Jedfgd TATH FHINTH qRIeTdiesd ATHAT Text AT
Punctuation 2139 Tkl ITSUAT FTHT ATFAT TUHT TR G | qeqe=nd (=7 Formula ¥
T 91g oTe= 9iq faee (Correct words/minute) feptiers; |

Formula:

ed — Wrong words)
5

N Total d
9Tg 9Te% 9iq fA-e (Correct words/minute) = (Total words typ
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