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o; kf7\oqmd of]hgfnfO{ b'O{ r/0fdf ljefhg ul/Psf] 5 M  

k|yd r/0f M—  lnlvt k/LIff (Written Examination)   k"0ff{Í M— @)) 

låtLo r/0f M— cGtjf{tf{ (Interview)     k"0ff{Í M— #) 

k/LIff of]hgf (Examination Scheme) 

 

k|yd r/0f M lnlvt k/LIff (Written Examination)                                k"0ff{Í M—  @)) 

kq  ljifo k"0ff{Í ptL{0ff{Í k/LIff k|0ffnL k|Zg;+Vof ×cÍ ;do 

k|yd ;fdfGo 1fg 100 40 
j:t'ut 

(Objective) 

ax'j}slNks k|Zg 

(MCQs) %) k|Zg × @ cÍ 
$% 

ldg]6 

låtLo 
;]jf ;DalGwt 

sfo{–1fg 
100 40 ljifout 

(Subjective) 

5f]6f] pQ/ 

(Short Answer) 

nfdf] pQ/ 

(Long Answer) 

!@ k|Zg × % cÍ 

 

$ k|Zg × !) cÍ 

@ 306f 

#) ldg]6 

låtLo r/0f M cGtjf{tf{                       

kq ÷ljifo k"0ff{Í k/LIff k|0ffnL 

cGtjf{tf{ (Interview) 30 Aff]8{ cGtjf{tf{ (Board Interview) 
 

b|i6Jo M 

1. of] kf7\oqmdsf] of]hgfnfO{ k|yd r/0f / låtLo r/0f u/L b'O{ efudf ljefhg ul/Psf] 5 .  

2. dfly plNnlvt ;]jfsf ;a} ;d'xsf] nflu k|yd / låtLo kq÷ljifosf] ljifoj:t' Pp6} (Common) / 

clgjfo{ x'g]5 .  

3. lnlvt k/LIffsf] k|Zgkqsf] dfWod efiff g]kfnL x'g]5 . t/ ljifoj:t'nfO{ :ki6 ug'{kg]{ cj:yfdf 

c+u|]hL zAb sf]i7leq /fv]/ ;d]t k|of]u ug'{ kg]{5 . 

4. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'j} x'g]5 .  

5. k|yd kq / låtLo kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 .  

6. j:t'ut ax'j}slNks (Multiple Choice) k|Zgx?sf] unt pQ/ lbPdf k|To]s unt pQ/ afkt @) 

k|ltzt cÍ s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g . 

7. j:t'ut ax'j}slNks x'g] k/LIffdf k/LIffyL{n] pQ/ n]Vbf c+u|]hL 7"nf] cIf/x? (Capital letters): A, 

B, C, D df n]Vg'kg]{5 . ;fgf] cIf/x? (Small letters): a, b, c, d n]v]sf] jf cGo s'g} ;ª\s]t u/]sf] 

eP ;a} pQ/k'l:tsf /2 x'g]5 .  

8. ax'j}slNks k|Zgx? x'g] k/LIffdf s'g} k|sf/sf] SofNs'n]6/ (Calculator) k|of]u ug{ kfOg] 5}g . 

9. k/LIffdf k/LIffyL{n] df]afOn jf o:t} k|sf/sf ljB'tLo pks/0f k/LIff xndf n}hfg kfOg] 5}g .  

10. ljifout k|Zgx?sf] xsdf tf]lsPsf] c+ssf] Pp6f nfdf] k|Zg jf Pp6} k|Zgsf b'O{ jf b'O{ eGbf a9L 

efu (Two or more parts of a single question) jf Pp6f k|Zg cGtu{t b'O{ jf a9L l6Kk0fLx? 

(Short notes) ;f]Wg ;lsg] 5 .  

11. ljifout k|Zg x'g]sf xsdf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx? x'g]5g\ . kl/IffyL{n] k|To]s 

v08sf k|Zgx?sf] pQ/ ;f]xLv08sf] pQ/k'l:tsfdf n]Vg'kg]{5 . 

12. k/LIffdf ;f]lwg] k|Zg;+Vof, cª\s / cª\sef/ oyf;Dej ;DalGwt kq÷ljifodf lbOP cg';f/ x'g]5 . 
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13. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] eP tfklg kf7\oqmddf 

k/]sf sfg"g, P]g, lgod tyf gLltx? k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf 

;+zf]wg eO{ x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' kb{5 . 

14. k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/x?nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt 

u/fOg]5 . 

15. o; eGbf cufl8 nfu' ePsf dfly pNn]lvt ;]jf, ;d"xsf] kf7\oqmd vf/]h ul/Psf] 5 .  

16. kf7\oqmd nfu" ldlt M – @)&*÷!!÷!( 
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k|yd kq M ;fdfGo 1fg  

 

1. g]kfnsf] e"uf]n       -^ k|Zg × @ cÍ Ö !@ cÍ_ 

1.1 g]kfnsf] ef}uf]lns cj:yf /  w/ftnLo :j?k 

1.2 k|fs[lts ;|f]tx? M lsl;d, pknlAw / jt{dfg cj:yf  

1.3 ef}uf]lns ljljwtf, xfjfkfgL / hghLjg ;DaGwL hfgsf/L  

2. g]kfnsf] Oltxf;         -^ k|Zg × @ cÍ Ö !@ cÍ_ 

2.1 k|frLg Oltxf; -ls/fFtsfn, lnR5ljsfn / dWosfn_ sf] ;fdflhs / cfly{s cj:yf  

2.2 g]kfnsf] cfw'lgs Oltxf; / dxTjk"0f{ 36gfx? 

3. ;fdflhs / ;f+:s[lts cj:yf        -^ k|Zg × @ cÍ Ö !@ cÍ_ 

3.1 g]kfnsf] ;fdflhs cj:yf 
3.2 d"t{ tyf cd"t{ ;+:s[lt -wd{, hfthflt, efiffefifL, k/Dk/f, snf, ;flxTo, ;ËLt / k"/ftflTjs 

dxTjsf ;Dkbfx?_  
4. g]kfnsf] cfly{s cj:yf         -* k|Zg × @ cÍ Ö !^ cÍ_ 

4.1 cfly{s kl/;"rsx¿ -cfly{s j[l4, s'n u|fx:y pTkfbg, k|lt JolQm cfo, ljk|]if0f, j}b]lzs 

nufgL, j}b]lzs ;xof]u_ 

4.2 g]kfnsf] cfly{s cj:yf -s[lif, pBf]u, Jofkf/, ko{6g / k"jf{wf/ ljsf;_  

4.3 rfn' cfjlws of]hgf / ;/sf/L ah]6 k|0ffnL;DaGwL hfgsf/L   

5. zf;gk4lt  / ;+ljwfg      -* k|Zg × @ cÍ Ö !^ cÍ_ 

5.1 g]kfnsf] ;+ljwfg -efu ! b]lv % ;Dd / cg';"rLx¿_ 

5.2 g]kfnsf] zf;g k4lt tyf ;+3, k|b]z / :yfgLo ;/sf/ 

5.3 nf]stGq / dfgj clwsf/, cfjlws lgjf{rg / jflns dtflwsf/ 

5.4 ;xsfl/tfsf] cy{, dxTj tyf g]kfndf ;xsf/L If]qsf] jt{dfg cj:yf  

5.5 lghfdtL ;]jfsf] u7g, ;+u7g ;+/rgf, kbk"lt{ ug]{ tl/sf / k|lqmofx?, a9'jf, labf, ljefuLo 

;hfo, cjsfz Pj+ sd{rf/Ln] kfng ug'{kg]{ cfr/0f / st{Jox? ;DaGwdf lghfdtL ;]jf P]g 

/ lgodfjnLdf ePsf Joj:yfx? 

6. cGt/f{li6«o ;DaGw / cGt/f{li6«o ;+3÷;+:yf      -% k|Zg × @ cÍ Ö!) cÍ_ 

6.1 g]kfnsf l5d]sL b]zx? tyf a]nfot, cd]l/sf / hfkfg;Fusf] ;DaGw  

6.2 ;+o'St /fi6« ;+3 / o;sf ljlzli6s[t ;+:yf / ultljlwx?  

6.3 If]qLo ;+u7gM ;fs{, laDf:6]s / cfl;ofg 

7. lj1fg k|ljlw, hg:jf:Yo / jftfj/0f     -%k|Zg × @ cÍ Ö !) cÍ_ 

7.1 dfgj hLjgdf k|ToIf k|efj kfg]{ lj1fgsf k|d'v cfljisf/x?  / ;'"rgf tyf ;~rf/ k|ljlw   

7.2 hg:jf:Yo, /f]u, vfB / kf]if0f ;DaGwL hfgsf/L  

7.3 b}lgs hLjgdf k|of]u x'g] j:t'x? ;fa'g, Knfli6s, /];f, sfFr, dn / ls6gfzs cf}ifwL 

7.4 lbuf] ljsf;, h}ljs ljljwtf, hnjfo' kl/j{tg, jftfj/0f Joj:yfkg, k|b'if0f Joj:yfkg / 

hg;+Vof Joj:yfkg ;DaGwL hfgsf/L  

8. ;d;fdlos ultljlwx?        -^ k|Zg × @ cÍ Ö!@ cÍ_ 

8.1 /fli6«o / cGt/f{li6«o dxTjsf ;d;fdlos ultljlwx?  

8.2 dxTjk"0f{ JolQmTj tyf ljrf/sx? ;DaGwL hfgsf/L  
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låtLo kq M ;]jf ;DalGwt sfo{–1fg  

v08 (A) : 40 cÍ 
$ k|Zg× % cÍ Ö @) cÍ 

@ k|Zg×!) cÍ Ö @) cÍ 

1. sfof{no Joj:yfkg / ;fj{hlgs Joj:yfkg 

1.1 sfof{no / sd{rf/L 

1.1.1 sfof{no (Office) : kl/ro, dxTj, sfo{ / k|sf/    

1.1.2 ;xfos sd{rf/Lsf sfo{ / u'0fx?  

1.1.3 sfof{no ;|f]t ;fwg (Office Resources): kl/ro / k|sf/  

1.2 sfof{no sfo{ljlw (Office Procedure)  

1.2.1 kq Jojxf/ (Correspondence): kl/ro, p2]Zo, lr7L÷kqsf u'0f / k|sf/  

1.2.2 btf{ / rnfgL (Registration & Dispatch) : kl/ro / dxTj,    

1.2.3 clen]v Joj:yfkg (Record Management) / kmfOlnª -dxTj / lsl;d_ 

1.2.4 l6Kk0fL, lg0f{o / k|ltj]bg -k|lqmof / dxTj_ 

1.2.5 sfof{nodf ;~rf/ M dxTj, lsl;d / ;fwg  

1.2.6 a}7s Joj:yfkg tyf lg0f{o clen]v (Minuting) 

1.2.7 hg;Dks{ / ;]jfu|fxL u'gf;f] Joj:yfkgsf] tl/sf / ljlw 

1.3 lghfdtL ;]jf P]g / lgodfjnLdf ePsf b]xfosf Joj:yfx? 

1.3.1 lghfdtL ;]jfsf] u7g, ;+u7g ;+/rgf, kbk"lt{ ug]{ tl/sf / k|lqmofx?   

1.3.2 sd{rf/Lsf] lgo'lQm, ;?jf, a9'jf, labf, ljefuLo ;hfo / cjsfz  

1.3.3 sd{rf/Ln] kfng ug'{kg]{ cfr/0f / st{Jox?  

1.4 ;fj{hlgs ;]jf k|jfxsf] cy{, ;]jf k|jfx ug]{ lgsfo, tl/sf / dfWodx?  

1.5 ;fj{hlgs a8fkq (Public Charter) : dxTj / cfjZostf 

1.6 JolQmut 36gf btf{ (Vital Registration)  

1.7 /fli6«o kl/ro–kq (National Identity Card) 

1.8 ljB'tLo zf;g k|0ffnL (E-governance) sf] ;fdfGo kl/ro 

1.9 Joj:yfkgsf] cjwf/0ff tyf ;fj{hlgs Joj:yfkgdf lgb]{zg, lgoGq0f, ;dGjo, lg0f{o 

k|lqmof, pTk|]/0ff / g]t[Tj ;DjGwL hfgsf/L 

1.10 ;/sf/L ;]jfdf dfgj ;+zfwg Joj:yfkg / sd{rf/Lsf] j[lQljsf; 

1.11 dfgjLo d"No dfGotf (Human Values), gful/s st{Jo / bfloTj (Civil Rights & 

Duties) tyf cg'zf;g (Discipline)    

1.12 ;'zf;g -Joj:yfkg tyf ;+rfng_ P]g, @)^$ sf] kl/R5]b !, @, $ / % 

1.13 ;"rgfsf] xs ;DaGwL P]g, @)^$ sf] kl/R5]b !, @ / $  

1.14 e|i6frf/ lgjf/0f P]g, @)%( sf] kl/R5]b ! / @  

1.15 ;+3, k|b]z / :yfgLo tx -;dGjo tyf cGt/;DaGw_ P]g, @)&& sf] kl/R5]b @ -;+3, k|b]z / 

:yfgLo txaLrsf] cGt/;DaGwsf cfwf/x?_  

1.16 ;+3Lo ;+;b ;lrjfno ;DaGwL P]g / lgodfjnLx? 

 

v08 (B) : 30 cÍ 
$ k|Zg× % cÍ Ö @) cÍ 

! k|Zg×!) cÍ Ö !) cÍ 

 

2. n]vf k|0ffnL / cfly{s k|zf;g  

2.1 n]vf / n]vf k|0ffnL M kl/ro, p2]Zo / ljz]iftfx?  

2.2 ;/sf/L ah]6 M cy{ / dxTj tyf ah]6 ;"rgf k|0ffnL (LMBIS) ;DaGwL hfgsf/L 
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2.3 Psn vftfsf]if (TSA), /fhZj Joj:yfkg ;"rgf k|0ffnL (RMIS), sDKo'6/fOH8 ;/sf/L 

n]vf k|0ffnL (CGAS) / w/f}6L n]vf ;DaGwL hfgsf/L 

2.4 sf]if tyf n]vf lgoGqs sfo{fnosf] sfd / st{Jo 

2.5 g]kfnsf] ;+ljwfgsf] ;+3Lo cfly{s sfo{k|0ffnL  

2.6 n]vf k/LIf0fsf] kl/ro, p2]Zo / k|sf/ 

2.7 a]?h' / a]?h' km5{of}6 

2.8 tYofÍ tyf clen]v k|0ffnL -a}+s ef}+r/, /l;b / lanekf{O_, uf]Zjf/f ef}r/, a}s gubL 

lstfa, ah]6 lx;fa, df:s]af/L, vr{sf] kmfF6af/L, a}s lx;fj ljj/0f / cfly{s ljj/0f   

2.9 lhG;L Joj:yfkg M dfu kmf/fd, vl/b cfb]z, bflvnf l/kf]6{, lhG;L vftf, lhG;L lg/LIf0f, 

vl/b / lnnfd  

2.10 ;fj{hlgs vl/b P]g, @)^# / lgodfjnL, @)^$ -;fj{hlgs j:t' tyf ;]jf vl/bsf ljlw / 

k|s[of_ 

2.11 d"No clej[l¢ s/ M kl/ro, btf{ / vf/]hL k|lqmof, s/ ljj/0f bflvnf, s/ s§L ;DjGwL 

Joj:yf tyf s/ nfUg] / gnfUg] j:t' ;DaGwL hfgsf/L 

2.12 cfly{s sfo{ljlw tyf ljlQo pQ/bfloTj P]g, @)&^ / lgodfjnL @)&& -cfGtl/s lgoGq0f 

tyf n]vfk/LIf0f ;DaGwL Joj:yf_ 

2.13 cfos/ P]g, @)%* sf] kl/R5]b !& -e'QmfgL s/ s§L ;DaGwL Joj:yf_ 

2.14 n]vfk/LIf0f P]g, @)&% -bkmf *– n]vfk/LIf0f ug]{ ljifo_ 

2.15 e|d0f vr{ lgodfjnL, @)^$ 

2.16 g]kfnsf] rfn' cfjlws of]hgf -p2]Zo, /0fgLlt, k|fyldstf / nIo_ 

v08 (C) : 30 cÍ 
$ k|Zg× % cÍ Ö @) cÍ 

! k|Zg×!) cÍ Ö !) cÍ 

3. ;+ljwfg / sfg"g  

3.1 g]kfnsf] ;+ljwfg 

3.1.1 df}lns xs / st{Jo, /fHosf lgb]{zs l;4fGt, gLlt tyf bfloTj, /fHosf] ;+/rgf / 

/fHozlQmsf] afF8kmfF8, ;+3, k|b]z / :yfgLo tx aLr cGt/;DaGw / cg';"rLx?   

3.2 sfg"g / Gofo ;DaGwL hfgsf/L 

3.2.1 sfg"gsf] cy{, dxTj / sfg"gsf ;|f]tx?   

3.2.2 P]g, lgod, ljlgod, u7g cfb]z / /fhkqsf] ;fdfGo kl/ro  

3.2.3 cbfntsf tx, ;+/rgf / If]qflwsf/  

3.2.4 xsb}of, xbDofb, Dofb / tfl/vsf] kl/ro   

3.2.5 lnvtdf k'/\ofpg' kg]{ /Lt, btf{ / b/kL7  

3.2.6 Dofb tfd]nL  

3.2.7 hfx]/L b/vf:t, kqmfp k"hL{, a/fdbL d'r'Nsf, cleof]ukq / k|f/lDes ;'g'jfO 

3.2.8 lgMz'Ns sfg"gL ;xfotf 

3.2.9 d'n'sL b]jfgL ;+lxtf / b]jfgL sfo{ljlw ;+lxtfsf k|d'v ljz]iftfx? 

3.2.10 d'n'sL ck/fw ;+lxtf / d'n'sL kmf}hbf/L sfo{ljlw ;+lxtfsf k|d'v ljz]iftfx?  

3.2.11 ;+lIfKt sfo{ljlw P]g, @)@*  

3.3 clVtof/ b'?kof]u cg';Gwfg cfof]u, dxfn]vf k/LIfssf] sfof{no, nf]s ;]jf cfof]u, lgjf{rg 

cfof]u, /fli6«o dfgj clwsf/ cfof]u, k|wfgdGqL tyf dlGqkl/ifb\sf] sfof{no, ;+3Lo dfldnf 

tyf ;fdfGo k|zf;g dGqfno / ;+3Lo ;+;b ;lrjfnosf] kl/ro tyf sfo{x? 

 

========================================= 


