urer S fefree, after atfrew % fafwee T &y faera S fafres
Fyifaftrer qTHePT TMET AT, JIAEH /TG THE /ITIHE, A 8, eI/ TEhF (FE) /Agure
(TRMER) AT W qE I GAT FTANTATHS TR TMSAFHH

qAET AT (Examination Scheme)

T qIEIHH ATSHTATS Tablehd qered gumer (Unified Examination System) T STIRAT g5 =ROTHT

EEIERRITLCIRE S

IR W) — fafad wfer (Written Examination) quTs - 300
fgdfg =R (—  srqarar (Interview) quis - 30
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j:_"tm% fa T (Subjective):
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fgeira | (Service, Group and qo0 | ¥o @(—gh;r?zoﬁ?{ X 90 7= | 30 fAAa
Institution related Answers) g ® T X0 9%
subject)
fgchr =or - s=qatar (Interview) quiig :— 30
forer TS A& JOITeAr
F=aardm (Interview) 30 Hifge® (Oral)
e

fefra Aft, @ftER a1 @ e a1 AN q@ a1 W We qTH gar yiaanrarcs fafaa a8
gagraar gdem (Pre-Qualifying Examination) aTe SHIc AU IFHEARE® AT Thigd
aerer gumelr (Unified Examination System) &1 STaRHET I g9 I GRIETHT eqril gq
S B |
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3. 99 gEe fafaa qoem Wity gar | 3 W Sfeafaq qa "wwr,/ Memewar aifv gah e

TSC YIAIAATE THETAT g9a | X fgdd qael Ja7, THe ¥ T ey fquger fafad

THET AT/ AT ST T e T Grgg Jedvane gvs |

fefae TeTetepT JIIAhT AT AT el ¥ R80T 39 g7 |

fefaa TeTeepT AT TS SOTeAl a7 ST =T quTeAl ¥ S 39 g, |
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TEAH IR Alel GUH ITRYIETRIH AT, |

S. IF USAHH AT AR o/ FererareT Fdﬁma'@m TAGF FIT ARGUHT TUAT I ITETHAAT
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urer S fefree, after atfrew % fafwee T &y faera S fafres
Fyifaftrer qTHePT TMET AT, JIAEH /TG THE /ITIHE, A 8, eI/ TEhF (FE) /Agure
(TRMER) AT W qE I GAT FTANTATHS TR TMSAFHH
a7 9= (Paper 1) :-
ey, sraraTa, ST, Tt T e gfafr
(Banking, Management, Accounting, Mathematics and Information Technology)
gug (A) - M AT R I X Y FF, I T X 90 (%)
Section ( A) - 35 Marks (3 Questions x 5 Marks, 2 Questions x 10 Marks)

1. 3fwg (Banking)

1.1 3fpg yoreirer siqera T famrrhy

(History and development of banking system)
1.2 SISl Sifeby ST ATH ARG T qae

(Present scenario and status of banking system in Nepal)
1.3 & dar faxirar F=ar (BFIs) &1 91X T a¥fieheor

(Types and classification of Banks and Financial Institutions -BFIs)
1.4 F= S T AT Sehebl THFT T FIEE

(Role and functions of central bank and commercial banks)
1.5 FUTAHT STy ST A, THET T ATAEED

(Challenges, issues and opportunities of banking in Nepal)
1.6 foa<ira wg=, faxira qrerar ? o< gwmasiie=T

(Financial access, financial literacy and financial inclusion)

2. 3fFg FAEE (Banking Laws)
2.1 oo qor o gear geaeEr U, 3003
(Bank and Financial Institution Act, 2073)
2.2 9T AT b T, 045
(Nepal Rastra Bank Act, 2058)
2.3 iy HER AT AT U, 0%¥
(Banking Offence and Punishment Act, 2064)
2.4 IHEd QI (Al Agweiey) fAamer UF, R0%¥
(Asset (Money) Laundering Prevention Act, 2064)
2.5 HUTS T FpATE LT NUHT TebTehe 29T
(Unified Directives Issued by Nepal Rastra Bank)
2.6 fafraa afgeras 9, 03¥
(Negotiable Instrument Act, 2034)

gig (B) - M ¥ R TT X ¥ FF, R WA X 90 F)
Section ( B) - 35 Marks (3 Questions x 5 Marks, 2 Questions x 10 Marks)
3.  =ga¥mHq (Management)
3.1 TS YA, g, THR T IR
(Organization: definition, objectives, types and structure)
3.2 FIXITIHH! YAT, fGg T FUEw
(Definition, principles and functions of management)
3.3 TEATCHS TadT ¥ e
(Organizational change and development)
3.4 SR FFGRN ¥ fagres
(Motivation: concept and theories)
3.5 AR YUl : bR ¥ ITHUERD
(Communication system : types and tools)
3.6 HWREE, FTHA T A=A
(Supervision, monitoring and control)
3.7 WEIET qUEA
(Corporate governance)
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urer S fefree, after atfrew % fafwee T &y faera S fafres

Fyifaftrer qTHePT TMET AT, JIAEH /TG THE /ITIHE, A 8, eI/ TEhF (FE) /Agure

3.8

4.
4.1
4.2
4.3
4.4

4.5

4.6
4.7
4.8

4.9

5.1
5.2
5.3
5.4
5.5
5.6
5.7
5.8

6.1
6.2

6.3
6.4
6.5
6.6

6.7
6.1

(TRMER) AT W qE I GAT FTANTATHS TR TMSAFHH
SERSIEE SR
(Management information systems)

(Accounting)

AT JUITCATRT AT ¥ Fagred

(Concept and principle of book keeping and accounting)

@l YUITSATeRT [I8ITdT, YR T IE9UeH

(Characteristics, types and objectives of accounting)

QT JUITEAT: Tehel @l JUITeAl ¥ QIER[ @l Joretl

(Accounting system : single-entry and double-entry accounting system)

@l {=R T G A

(Accounting vouchers and petty cash book)

Frae TRy, fearer far faerer, 9wy S FRIER, AR 9 BRER
(Trial balance, reconciliation statement, inter-bank transactions, inter-branch
transactions)

AT AT fedra, A 7 @ fewre qdgr arg g

(Profit and loss account, income and expenditure account and balance sheet)
faira fqaRuess qecd T 9N

(Importance and uses of financial statements)

AT T, ATARD AT, ATk T TTeA A@TILIETIT

(Internal check, internal control, internal and external audit)

ZTET FATIRUIN, FehIX T IUET faie

(Depreciation: concept, types and methods)

gug (C) - 30 o7 (] A X Y ¥9)
Section ( C) - 30 Marks (6 Questions x 5 Marks)

T (Mathematics) - R0 3§ (¥ YT X ¥ 3TF)

Uik faH (Unitary method)

=1 ¥ Tewea (Fraction and Decimal)

gfaera (Percentage)

¥aTa T AT (Ratio and Proportion)

AT ¥ FreErE (Profit and Loss)

ge ¥ & (Discount and Commission)

R =TT T =+h1g At (Simple Interest and Compound Interest)
IR JAT AR da (Simple and Weighted average

==t gtata (Information Technology) - 90 1§ (R 89 X ¥ 39

FFAST AT AT Gatd TFreel AR ATH

(Introduction to computer basics and information technology)

FFYEI YUTAT, T2 [SHTSH, ATIaUe fewrsq

(Computer system, input device, output device)

FFIY qNieg fawerw (Computer operating systems)

gEadR T Tehad a9eaa¥ (Hardware and application software)

gra¥e, SraTe, Taae ¥ 2-Ha (Internet, intranet, extranet, and e-mail)

faeeret (Windows), #ftFa @mest © g€, o ¥ gravdree (Office package: Word,
Excel and PowerPoint)

ST HTeiH~e fa&ed (Database Management System - DBMS)

SifeF g JTTEaT g giata T &A Siigsarer 7T (Use of Information Technology
and Artificial Intelligence (Al) in banking system)
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fteg aiforsy S fafues

FyTfafre q® YR 4T, TR THE /TG THE, A T8, FeTId () T T8 (3)

URET®H! AT FAANTATCHS TRl TEAHH
QFT, GG T G AT FHT
(Service, Group and Institution related subject)
e = (Paper II) :—
qETa Sfpw, TR q9T g@Hd SuERETTT
(General Banking, Cash and Vault Management, and Bank Related)
gug (A) — 40 AF (R T X L F, R I X 90 %)
Section ( A) - 50 Marks (6 Questions x 5 Marks, 2 Questions x 10 Marks)

PRC] EiE AN CHECTIGE ) T 79 (Key Banking Terms and Basic Knowledge )

11
1.2
1.3

14
1.5

1.6
1.7
1.8

LR
2.1
2.2
2.3

2.4
2.5

2.6
2.7
2.8

ey FoiTeR Heg Joee®w (Banking loans/ credits: major types)

feTaeT gafa quar 9@Re® (Deposits: nature and types)

FAT-ET (CD) A9, Afard 778 WieaTd JqIId ¥ JeTie qReaaal Hieard Hard
(Credit-Deposit Ratio, Cash Reserve Ratio & Statutory Liquidity Ratio)

fadeor ®RMER (Remittance transaction)

FAT FAAT JAT FA-g=l FFaedl gaedr (Provisions of credit information and
blacklisting)

qEg HJears (Credit ratings)

T 5% ¥ 997 5% (Virtual bank and Neo bank)

a8 WIEArd @ gfdd 97, S ST (Trade finance: letter of credit, bank guarantee)

TR PRER 9 (Daily Cash Handling)

T HRIER (Cash transactions)

TS PRIEAR TIAD] JRETT TIT (Security measures in/around cash counters)

T qItd 97 HRRMET dqarsqud Araaies (Precautions on cash receipts and
payments)

o6 |1 (HET) 5! JRE faeuar a¥ever warl (Understanding of security features
of bank currency/notes)

T TUET, FATHI T JUH FATSATH! Ara9qad waErRT (Necessary information while
cash counting, tagging and bundling)

qreT =™ sgagrad (Cash /fund transfer management)

FHT Hie Aifd (Clean note policy)

AT Alde®d! 499 (Management of soiled notes)

FATAITT q¥aT T aceuge (Office Role and Duties)

3.1
3.2
3.3

3.4
3.5

3.6
3.7

Med qie=md (Know Your Customer - KYC)

MEd Fediee qa1 a1 gare (Customer satisfaction and service delivery)

XA, RIS qIT BRTSAeeHl =Gdsa  (Verification of signature, ID and
documents)

Med FaT F&T : a1, F1d T "ecd (Customer service desk: role, functions and
importance)

IhRTHT T6dT (Payment processing)

Sfe @TaT @lew, faraver Iuersg RIS (Account opening, statement printing)

Fardras qor feoauit e/@w (Letters and Tippani (memo) writing)
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fteg aiforsy S fafues
FyTfafre q® YR 4T, TR THE /TG THE, A T8, FeTId () T T8 (3)
TREEH GAT AAANTATCHSE TSR TESAHH
3.8 WAER fafg : qored, Wtd W, Afger@ e (Letter correspondence receiving /
forwarding /recording)
3.9 WEMAE, EERT T FA@IAF IEAESEEH [dgdra diva@ e (Filing, indexing,

digitization of office documents)

/A& o FRER (Gold/ Silver Loan Transactions)

4.1 |A/AKE e, feddl g9, FEr g9, dGER1 ;0 Gead qar gHE (Jewellery/
Bullion / Bars/ Coins: identification and verification)

4.2 9gdl GRIE (Purity test)

4.3 ToHIF Hed T HedTsd TRUAET Ied (Spot price and appraised valug)

4.4 FHS-Hed FqIa (Loan-to-Value ratio)

45 wIeiA @&a (Margin call)

4.6 eI AT &HEq (Loan guarantee commission)

47 ST q9T #=F &M Yavd  (Insurance and other back-up coverage)

gug (B) — %O AF (R T X ¥ AF, R T X 90 %)
Section ( B) - 50 Marks (6 Questions x 5 Marks, 2 Questions x 10 Marks)

FASATCHS Fa&Iq qdqT s¥98R (Organizational Management and Behavior)

5.1 WM YA SHaeqTOaHl dGgRIT ¥ ®¥ew (Concept and functions of human
resource management)

52 @ fgavu @@ qar FHaRE®  (Job description, terms of reference and
responsibilities)

5.3 Hdcd : HAYRIT T YeRes (Leadership: concept and types)

5.4 g FFeT Hearsd (Performance evaluation)

5.5 ¥He [T ¥ Fd-gereran(Team building and workmanship)

5.6 MMl a9 (Grievance management)

5.7 FM ¥9¥M9A, qArd gqgqUq, gra <ga<dqdq (Knowledge management, stress
management, conflict management)

AGTFT qIqT &l U (Accounting and Vault Management)

6.1 THSl AiHewd IR&T, NMFHaRI, SRR qar JRem Ja+a (Vault key handling and
safekeeping, handover/takeover, security arrangements)

6.2 Tl @red /a7 9 9&AT (Vault opening/closing procedure)

6.3 fafafedr qur s= Fifq® FREm (CCTV and other physical monitoring)

6.4 AN dqdT AT UTekida faqgare & (Protection from fire hazards and other
natural calamities)

6.5 T W, 99k T HEJ ek @raf(Cash journal, ledger and main control ledger)

6.6 &% T FREARST Afer@ T91 qiaasd (Day-end recording and reporting of cash
transaction)

6.7 @ Hivard e, gadT waet/ e fesar (Vault register, infout register)

6.8 HIEHIT &/ dTEawl FRIEM (Transaction at/with currency-chest)
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fteg aiforsy S fafues

FyTfafre q® YR 4T, TR THE /TG THE, A T8, FeTId () T T8 (3)

TREEH GAT AAANTATCHSE TSR TESAHH

fergcirar hT™r Jomrelr (Digital/ Electronic Payment Systems)

7.1
1.2

7.3

7.4
7.5
7.6

fergreia =@ AHATE (Electronic Cheque Clearing -ECC)

AR~ ST HOITedT, eiae omg. f.ud., Raet argw | deerdee, @ive (InterBank
Payment System, ConnectIPS, Real Time Gross Settlement, Society for Worldwide
Interbank Financial Telecommunication -SWIFT)

grade dfpy, WaTgd oy, #LAR.(QR) #Te, WX fheg #HM@aT (Internet
Banking, Mobile Banking, Quick Response Code, Near Field Communication)
fergreia gl @ree® (Digital payment cards)

ATl HIAETE Hhrl (Payment through wallets)
Feard S fefsea Ha1 (Central Bank Digital Currency -CBDC)

& FFAT FTe® (Banking Related Laws)

8.1
8.2
8.3

8.4

qRRTHT q9T Hegeie UF, 094 (Payment and Settlement Act, 2075)
forg #RER T, 20%3 (Electronic Transaction Act, 2063)
TWHER FRIAR T, 065 (FI9 7T dHare FET) (Government Transaction

Directives, 2076 (Issued by Nepal Rastra Bank))
e arfore S =T g fafTaETasn 2090 (RBB employees bylaws, 2070)
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A % fafres

FyTfafre % TITEA 4T, T FHE, T qE, HeTIF TGB! GAT ITNATATCHSE TETR

RICRER
QFT, GG T G AT FHT
(Service, Group and Institution related subject)
FGIRICE (Paper II) :—

TINMA, AT, AF RAIA T A S Tl
(Economics, Human Resources, and Bank Management and NBL Related)
gUs (A) — 10 AF (R TCT X L AF, R W X 10 %)

Section ( A) - 50 Marks (6 Questions x 5 Marks, 2 Questions % 10 Marks)

1. ¥ (Economics)

11

1.2

1.3

14

1.5

1.6

1.7

1.8

qEd T GER A aearn T & (Definition and scope of macro and micro
economics)

TEd AAMEAH] TAHEE : T UG Icaed, Wdedikh A, RO, ITHET, T,
i F e, S, Fata T oamrd (Macro-economic indicators;
GDP, per capita income, investment, consumption, saving, public debt
management, population, export and import)

Uiy - wfie= T T e (National income: introduction and computation
technique)

TWHN FBRT qQEEe 9=, YR T 3599 (Government financial securities:
introduction, types and purpose)

oI o, TIdr, YT, SUHT T deie AT uERar (Budget: meaning, feature,
types, instruments and process of making budget)

HETERI : 7, TR T Adq=H1 a9t 97 941 (Inflation: meaning, types and its
Impact in economy)

JCAEAHT AYAeE : U=, ¥R T a1 s 9@t (Factors of production:
introduction, types and role in economic development)

A I T fargeardiewer (Economic liberalization and globalization)

2. Iy a1 T F&TT (Banking Product and Marketing)

2.1

2.2

2.3
2.4

2.5

& TSI ; e, e, aed, WAl T Wewa (Bank marketing : meaning,
features, elements, strategy and importance)

arean, fe¥are (Modern banking products/sevices: remittance, mobile banking,
digital banking, digital wallet, cards, C-ASBA, DMAT)

FHAl TN T AGAT D q=qgrRen (Concept of lending and recovery)

IIeR Ay : A, 9¥d Wed aqwa Rser U BT (Behavioral banking:
meaning, technique to create good customer experience)

Uedh TFrY STAEAIT: AR, Wewd, IUH0 T fara(Customer relationship
management : concept, importance, tools and techniques)
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A % fafres

FyTfafre % TITEA 4T, T FHE, T qE, HeTIF TGB! GAT ITNATATCHSE TETR

EICVE R
3.  WMaHa Eed (Human Resource Management)

3.1 WAHAAT SHEEAE . AFURON, HEEA, Ievd T HAe®  (Human resource
management : concept, scope, objective and functions)

3.2 HA EEw: o, &4, aca T 9w (Job analysis: meaning, scope, elements and
role)

3.3 WAl T gAle: g, yEpar TRt (Recruitment and selection; concept, process
and techniques)

3.4 difer® T fa@®™ (Training and development)

35 WA : A4 UPR, qHHT g9 Hewa  (Leadership; meaning, types, roles and
importance)

3.6 HUGFIET Hedlgd T [WEHR Tl (Performance appraisal and reward system)

3.7 ATENE e JEUR, <€ gAeeTE, 9EEs  aEEet oAt (Industrial

3.8

relations; concept, trade unionism, collective bargaining and negotiation)
grg ogaeqmad (Conflict management)

gUS (B) — %0 AF (R WH X ¥ qF, R} WT X 90 %)
Section ( B) - 50 Marks (6 Questions x 5 Marks, 2 Questions x 10 Marks)

4. A FE=ET (Internal Control)

4.1

4.2

4.3

4.4

4.5

4.6

AaRE =0 OR=, YPR, ded T AT q9r wearsq (Internal control
introduction, types, elements/components, and monitoring and evaluation)
Sy SfeWET YhNEw T qgEl suaEdd (Types of banking risk and its
management)

et 111 1 ged s ¢ Swar a9s! wecd (Major features of BASEL 111
and its importance in banking)

Sy TR o, YR, Wi gden wieEmwrR T el (Banking assets:
meaning, types, physical verification, maintenance and auction)

e, e T Rfee Sthe Susen Wi &l 99rsd a |reerer B ar gura

(Technique of control while handling cheque, cash and digital banking
instruments)

YAEHI ATaRE  Fa=Ausl @ arg.dy/umae.ud (IT/MIS for effective

internal control)

5. HHAad g < sgaedMe (Office Operation and Management)

5.1

5.2
5.3

TE FAAT: JATONHI, Feel, Tl e dfe=r T Tl e (Cash operations
- verifying, maintaining balance, detecting counterfeit notes and security)
Aie ®IT T ¥T e it (Note chest and clean note policy)

Ardied qAT ARl HREE T qGE! faEer (Interbank and interbranch

transaction and its reconciliation)
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A % fafres

FyTfafre % TITEA 4T, T FHE, T qE, HeTIF TGB! GAT ITNATATCHSE TETR

5.4

5.5
5.6

5.7

AR H

fFaalie ¥ Yoad S, A i ug, A AL S.Ug T AT ThH TR Ol
(Clearing and settlement; ECC, IPS, RTGS and other fund transfer systems)
feoquly T o= <@ YR T &t (Tippani and letter writing : types and techniques)
feficer T Wifd® wekie T eHd-cad (Digital and physical filing and
documentation)

FHAAT FES : 7Y, Wewd T Aed A7@a (Office layout : meaning, importance
and customer experiences)

6. I 9% RifieeaT awaaa (Nepal bank Limited Related)

6.1

6.2

6.3
6.4

S SfdeTd, G, Twaed, & T Wea Ar=aan (History, vision, mission, goal and
value statement of bank)

Tt it A vereen, Suefsa T IR (Current status, achievements and

challenges for sustainability)
SWOT/ PESTLE fa&mmr (SWOT/PESTLE Analysis)

ST a1 T wer fRig uREmeeE (Services/products and major financial

indicators of bank)
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fy e S fafres
FTfafe I TOTEA 4T, TET FE, WAl 98, d@ad (TEE) LB AT Tqd e ®
QTR TMETFHH
QFT, GG T G AT FHT
(Service, Group and Institution related subject)
fed o= (Paper II) :—
ey, srefaTreR, FTATAT ERATI ¥ B far S qver
(Banking, Economics, Office Management and ADBL Related)

GUg (A) — 40 IF (] YT X ¥ AF, R T X 0 9)
Section ( A) - 50 Marks (6 Questions x 5 Marks, 2 Questions x 10 Marks)

FfvTeT S TEEIT (Management of Commercial Banks )

1.1 =forsr Sepemebl ATHRT ¥ AvedT qa<amd+ (Profitability and liquidity management)

1.2 &I @ grew (Lending principles of credit)

1.3 &1 #gar ¥ ART Fai Fa=aad (Recovery and non-performing loan
management)

1.4 & FoaTam JcktedT ¥ Far yaTe (Operation excellence & service delivery in banks)

1.5 #oX d9r THFErsad (Mergers and acquisitions)

1.6 aTforen Sepewerl Wt@H Faeamay (Risk management of commercial banks)

1.7 =reY #ER (Interest Rate Corridor -IRC)

1.8 FUTeT g Sep G @R et a0 (Classification of loan according to
NRB directives)

1.9 &S = q9T FSAehl FFEIHA (Credit cycle and loan management)

sgfver §fehe Ja@E (Modern Banking Products and Services)

2.1 U= Sfebg ¥AE® (Agency banking services)

2.2 %-dfbg: yFR ¥ Hewd (e-Banking: types and importance)

2.3 ramgd dfehg T graze dfwg (Mobile banking and internet banking)

2.4 AT Sepept srauEm T wTEaT (Concept and advantage of Neo Bank)

2.5 HNTeR{Ed dfebg FomelT  (Paperless banking system)

2.6 Ufauw, Sfae #1E, Hige #1e, TR, U Fe, fFa™ #1€ T &1 F1E (ATM, Debit
Card, Credit Card, Dollar, Prepaid Card, Kisan Card and Visa Card)

2.7 g q% I, FAR Aaea Ahrr (POS, QR based payment)

2.8 Any Branch Banking System (ABBS)

2.9 C-ASBA, DEMAT, Mero Share & CDSC

dfFe ITFEE (Banking Instruments)
3.1 ufad 99 : RN, YHR T AN T 9GRAT (Letter of credit: concept, types and

process)

3.2 &% THMT : JFFURON, Yeb¥ T JART T4 I6RAT (Bank guarantee: concept, types and
process)

3.3 =% qAT IIE : 99, IFR T 9&8eE (Cheque and draft: meaning, types and involved
parties)

3.4 faa ®o@aa (Bills collection)

3.5 WIfHERr | (Promissory note)

3.6 SWIFT, RTGS, ECC

3.7 a\aY =% (Traveler's cheque)

3.8 faywuT sragrReT T AfYE gWE (Remittance: concept and economic impact)

Page 1 of 2



iy forarar & fafris
Fyifafae q® JEA 4T, TR GHE, AT qE, AGUT (FITEA) TGB! GAT TGANPTATeH e
QTR TMETFHH
gug (B) — X0 IF (R T X ¥ AF, R T X 90 HF)
Section ( B) - 50 Marks (6 Questions x 5 Marks, 2 Questions x 10 Marks)

e (Economics)

4.1 &R AT ged AYATEAHT dqEgren (Concept of micro and macro economics)

4.2 ¥ X qfcqer fagrte® (Principles of demand and supply)

4.3 IJMEH, ITART T o=1q (Production, consumption and saving)

4.4 TR fgarad, s e T fee=R(Government securities, share, bond and
debenture)

45 WHITERIfT: FFgRu, 9HR, ®RU T ko (Inflation: concept, types, causes and
consequences)

4.6 I AXHERF qoid T ATdF A (Nepal's government budget and fiscal policy

47 AU I SepaTe AT Hiftgeh Hiid (NRB monetary policy)

4.8 OISRl W1 ISR T eIl a9k (Money market and capital market in Nepal)

FATET FGeATaT (Office Management)

51 99 W@d T #=x ¥R 9= (Letter writing and inter departmental
correspondence)

5.2 gal ¥ Il (Registration and dispatch of documents)

5.3 fauult @@F (Memo (tippani) writing)

5.4 v =ga¥adT (Records management)

5.5 Whrsidg gumel ¥ 9twRaAT (Filing system and procedure)

5.6 FTHHANTH T R (Indexing and cataloging)

5.7 TR FI¥UA (Communication management)

5.8 ®EEIS A=A T Fuirae /darse (Office structure and office decoration/layout)

iy farar S fafweesr e aft=r (Overview of the ADBL )

6.1 = faepr e fafaes: fawrsa, Sudfe, wafte, a0 T g0 A=Iar (Agricultural
Development Bank Ltd. (ADBL): historical development, achievement, vision,
mission and core values)

6.2 el FqEE FTSATCHS Ge=AT (Existing organizational structure of the bank)

6.3 =it faepra e fo., wH=RT o fafqaree, 052 (ADBL employees bylaws, 2062)

6.4 TATCART AT(AH (BT, THOT qAT SAfehg) &rrepT fasbrawr Fity faspr Sepe qATURT TRTETH,
THeT, FFITEAT T FTe® (Contribution, role, potentialities and challenges of the
ADBL in the development of Nepal's economic (agriculture, rural and banking)
sector

6.5 & fasre St adqa faxia feafd ¥ gRifq e (Current financial status and
progress of ADBL)

6.6 T fabra e FaA ¥ @ U, Fa@Y ¥ AT (Strengths and weaknesses,
opportunities and threats of ADBL)

6.7 & faera ST #R kg yumelr (Core Banking System (CBS) in ADBL)
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