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kf7\oqmdsf] ?k/]vfnfO{ lgDg cg';f/ ljefhg ul/Psf] 5 M 

 

efu ! 

lnlvt k/LIff(Written Examination) M—k|yd r/0f    k"0ff{Í M— !)) 

       låtLo r/0f    k"0ff{Í M—@)) 

efu@ 

clGtd r/0f (Final Examination) M—  ;Lk k/LIf0f, ;fd"lxs k/LIf0f / cGtjf{tf{ k"0ff{Í M— ^) 

 

k/LIff of]hgf (Examination Scheme) 

 

!= lnlvt k/LIff M– k|yd r/0f (First Phase) 

  kq                     ljifo k"0ff{Í ptL0ff{Í k/LIff k|0ffnL k|Zg;+Vof x cÍ ;do 

k|yd 
;fdfGo 1fg / 

cle?lr k/LIf0f 
100 40 

j:t'ut: 

ax'j}slNks k|Zg 

(MCQs) 

%) k|Zg x @ cÍ $%ldg]6 

 

@= lnlvt k/LIff M– låtLo r/0f (Second Phase) 

 

  kq                     ljifo k"0ff{Í ptL0ff{Í k/LIff k|0ffnL k|Zg;+Vof x cÍ ;do 

låtLo ;d;fdlos ljifo 100 40 ljifout 

(Subjective) 

$ k|Zg x % cÍ 

* k|Zg x !) cÍ 
# 306f 

t[tLo n}lËstf / ljsf; 100 40 ljifout 

(Subjective) 
!) k|Zg x !) cÍ # 306f 

 

 

clGtd r/0fM – ;Lk k/LIf0f, ;fd"lxs k/LIf0f / cGtjf{tf{ (Skill Test, Group Test & Interview) 

 

ljifo k"0ff{Í k/LIff k|0ffnL ;do 

sDKo"6/ ;Lk kl/If0f 

(Computer Skill Test) 
10 k|of]ufTds (Practical) !% ldg]6 

;fd"lxs k/LIf0f(Group Test) 10 ;d"xdf JolQmut k|:t'lt  

(Individual Presentation in Group) 
#)ldg]6 

JolQmut cGtjf{tf{(Individual Interview) 40 df}lvs (Oral)  

 

b|i6Jo M 

!= of] kf7\oqmd of]hgfnfO{ lnlvt k/LIff -k|yd r/0f / låtLo r/0f_ tyf clGtd r/0f -;Lk 

k/LIf0f, ;fd"lxs k/LIf0f / cGtjf{tf{_ u/L b'O{ efudf ljefhg ul/Psf] 5 .  

@= k|Zgkq g]kfnL efiffdf x'g]5 . t/ k|yd kqsf] Aptitude Test sf] k|Zgkq c+u|]hL efiffdf x'g]5 . 

#= lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'j} x'g]5 . 

$= j:t'ut ax'j}slNks (Multiple Choice) k|Zgx?sf] unt pQ/ lbPdf k|To]s unt pQ/ afkt 

@) k|ltzt cÍ s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 

5}g . 
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%= k/LIffdf s'g} k|sf/sf] SofNs'n]6/ (Calculator) k|of]u ug{ kfOg] 5}g . 

^= ljifout k|Zgsf nflu tf]lsPsf cÍsf xsdf Pp6f nfdf] k|Zg jf Pp6} k|Zgsf b'O{ jf b'O{ eGbf 

a9L efu -Two or more parts of a single question_ jf Pp6f k|Zg cGtu{t b'O{ jf a9L 

l6Kk0fLx? -Short notes_ ;f]Wg ;lsg] 5 .  

&= k/LIffdf ;f]lwg] k|Zg ;+Vof, cÍ / cÍef/ oyf;Dej ;DalGwt kq÷ljifodf lbO{P cg';f/ x''g]5 . 

*= cfof]uaf6 ;+rfng x'g] k/LIffdf k/LIffyL{n] df]afOn jf o:t} k|sf/sf ljB'tLo pks/0f k/LIff 

xndf n}hfg kfOg] 5}g . 

(= ljifout k|Zg x'g] kqsf xsdf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx? x'g]5g\ . k/LIffyL{n] 

k|To]s v08sf k|Zgx?sf] pQ/ ;f]xL v08sf] pQ/k'l:tsfdf n]Vg'kg]{5 . 

!)= o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] eP tfklg kf7\oqmddf 

k/]sf sfg"g, P]g, lgod tyf gLltx? k/LIffsf] ldlt eGbf # dlxgf cufl8 -;+zf]wg ePsf jf 

;+zf]wg eO{ x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' 

kb{5 . 

!!= k|yd r/0f (First Phase) sf] lnlvt k/LIffaf6 5gf}6 ePsf pDd]bjf/x?nfO{ dfq låtLo r/0f 

(Second Phase) sf] lnlvt k/LIffdf ;lDdlnt u/fOg]5 . 

!@= lnlvt k/LIffsf] k|yd r/0f (First Phase)df k|fKt u/]sf] k|fKtfÍsf] zt\ k|ltzt cÍ tyf låtLo 

r/0f (Second Phase)sf] k|fKtfÍx? hf]l8 s"n cÍsf] cfwf/df lnlvt k/LIffsf] glthf k|sflzt 

ul/g]5 . 

!#= lnlvt k/LIffdf 5gf}6 ePsf pDd]bjf/x?nfO{ dfq clGtd r/0fsf] ;Lk k/LIf0f, ;fd"lxs k/LIf0f 

/ cGtjf{tf{df ;lDdlnt u/fOg]5 . 

!$= lnlvt k/LIff / clGtd clGtd r/0fsf] ;Lk k/LIf0f, ;fd"lxs k/LIf0f / cGtjf{tf{sf] s'n cÍ 

of]usf cfwf/df  clGtd k/LIffkmn k|sflzt ul/g]5 . 

!% kf7\oqmd nfu" ldlt M @)&^÷)@÷!@ 
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lnlvt k/LIff M– k|yd r/0f(First Phase) 

k|yd kqM– ;fdfGo 1fg / cle?lr k/LIf0f (Aptitude Test) 

Part (A)  

1. ;fdfGo 1fg      #) k|Zg × @ cÍ Ö^) cÍ 

1.1 e"uf]n – g]kfn tyf ljZjsf] ef}lts, ;fdflhs / cfly{s e"uf]n 

1.2 Oltxf;, ;+:s[lt / ;fdflhs Joj:yf   

1.2.1 ljZjsf k|d'v P]ltxfl;s 36gfx? 

1.2.2 g]kfnsf] k|frLgsfn tyf dWosfnsf] /fhgLlts, cfly{sPj+ ;fdflhs ;f+:s[lts 

cj:yf  / cfw'lgsg]kfnsf] Oltxf; 

1.2.3 g]kfndf nf]stGqsf] nflu ePsf hgcfGbf]ngx? 

1.2.4 g]kfnsf k|rlnt wd{, ;+:s[lt, hfthflt, efiff, ;flxTo / snf 

1.3 zf;gk4lt / zf;g – ;+ljwfg, /fhg}lts Joj:yf, clwsf/df cfwfl/t ;jfn÷ljifox? / 

g]kfnsf] k|zf;lgs Joj:yfsf] ljsf;qmd 

1.4 cfly{s ljsf; 

1.4.1 g]kfndf ljsf;sf k"jf{wf/x? -s[lif, pBf]u, Jofkf/, ko{6g, oftfoft, ;+rf/, lzIff, 

:jf:Yo,  / ljB't_  

1.4.2 g]kfnsf] cy{tGq;Fu ;Dj4 of]hgf, ;|f]t÷;fwgx?sf] kl/rfng, j[l4, ljsf; tyf 

/f]huf/ ;DaGwL ;jfn÷ljifox?   

1.4.3 g]kfnsf] ljZj;Fusf] cfly{s ultljlwx? 

1.5 lbuf] ljsf;, jftfj/0fLo kfl/l:ylt, kof{j/0fLo ;+/If0f, h}ljs ljljwtf, hnjfo' kl/jt{g, 

hg;+flVosL, Zfx/Ls/0f, a;f]jf;, k|b"if0f, k|fs[lts ;|f]t tyf /fli6«o ;Dkbfx?sf] ;+/If0f 

;DaGwL ;fdfGo ;jfnx?  

1.6 lj1fg / k|ljlw  

1.6.1 k|d'v j}1flgs cGj]if0f / cfljisf/x?, k|l;4 j}1flgs / ltgsf] of]ubfg 

1.6.2 lj1fg / k|ljlwsf] dfgj hLjg / ;dfhdf k/]sf] k|efj 

1.6.3 qmdljsfz(evolution), j+zf0f', :jf:Yo / /f]u af/] ;fdfGo hfgsf/L 

1.7 cGt/f{li6«o dfldnf tyf cGt/f{li6«o ;+3÷;+:yf  

1.7.1  ;fs{ ;b:o /fi6«x? tyf rLg, ;+o'Qm /fHo cd]l/sf, ;+o'Qm clw/fHo, ?;, k|mfG;, 

hd{gL, :jLh/Nof8 / hfkfg ;Fu g]kfnsf] ;DaGw 

1.7.2  ;+o'Qm /fi6«;+3 k|0ffnL, ax'kIfLo Joj:yfkg / g]kfn 

1.8 /fli6«o / cGt{/fli6«o dxTjsf ;d;fdlos 36gf tyf gjLgtd ultljlwx?M /fhgLlts, 

;fdflhs, ;f+:s[lts,cfly{s, j}1flgs, v]ns"b, k':ts, k'/:sf/, snf, ;flxTo / ;+uLt;+u 

;DjlGwt dxTjk"0f{ JolQmTj tyf ljrf/sx? 

Part (B) 

2. Aptitude Test       20 × 2= 40 Marks 

2.1 Verbal reasoning such as series, analogy, classification, coding-decoding, insert the 

missing character, common property, matrices, direction and distance sense test, 

ranking order, assertion and reason, induction, deduction, courses of action  

5× 2 = 10 Marks 

2.2 Non-verbal reasoning such as series, analogy, classification, Venn diagrams, matrices, 

construction of squares and triangles, and figure formation and analysis, dot situation, 

water images, mirror images, embedded figures,    5 × 2 = 10 Marks 

2.3 Quantitative aptitude such as arithmetical reasoning / operation, percentage, fraction, 

decimal, ratio, average, loss, profit, date/calendar, time and work  5 × 2 = 10 Marks 

2.4 General mental ability, logical reasoning and analytical ability         5 × 2 = 10 Marks 
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k|yd kq -;fdfGo 1fg / cle?lr k/LIf0f_sf] ;fdfGo 1fg Part (A) sf kf7\oqmdsf PsfO{x?af6 

oyf;Dej lgDgfg';f/ k|Zgx? ;f]lwg]5 . 

Table of Specification 

 

 

Unit No. 

 

Contents Title 

No. of 

items 

1.1 e"uf]n 3 

1.2 Oltxf;, ;+:s[lt / ;fdflhs Joj:yf   3 

1.3 zf;gk4lt / zf;g 2 

1.4 cfly{s ljsf;   3 

1.5 lbuf] ljsf;, jftfj/0fLo kfl/l:ylt,==== 3 

1.6 lj1fg / k|ljlw  2 

1.7 cGt/f{li6«o dfldnf tyf cGt/f{li6«o ;+3÷;+:yf  2 

1.8 /fli6«o / cGt{/fli6«o dxTjsf ;d;fdlos 36gf tyf gjLgtd ultljlwx? 8 

Total 50 
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låtLokqM– ;d;fdlos ljifo 

v08 (A) – @% cÍ  

!= ;fj{hlgs Joj:yfkg 

1.1 ;fj{hlgs Joj:yfkgsf] kl/ro / sfo{If]q  

1.2 sd{rf/L Joj:yfkgsf ljljw kIfx?M egf{, 5gf}6, lgo'lQm, kb:yfkg, a9'jf, tna ;'ljwf, 

pTk|]/0ff, j[lt ljsf;, sfo{;Dkfbg d"No+fsg / cjsfz  

1.3 ;+u7gM cjwf/0ff, k|s[lt, k|sf/ / ;+u7gfTds ljsf;  

1.4 ;fj{hlgs Joj:yfkgdf lgb]{zg, lgoGq0f, kb;f]kfg, lg0f{o k|lqmof, g]t[Tj, ;dGjo, clwsf/ 

k|Tofof]hg / lgIf]k0f, ;'kl/j]If0f, cg'udg tyf d"Nof+sg 

1.5 g]kfnsf] ;fj{hlgs k|zf;gsf] ljsf;qmd, cfwf/e"t ;+/rgf, ljz]iftf, ;'wf/sf k|of; Pj+ 

r'gf}tL  

1.6 Joj:yfkg k/LIf0f  

1.7 Joj;flostf, cg'zf;g / cfrf/–;+lxtf 

1.8 gful/saf6 ;fj{hlgs sfo{x?sf] d"No+fsg M ;fj{hlgs ;'g'jfO, ;fdflhs k/LIf0f, ;fj{hlgs 

k/LIf0f / t];|f] kIf d"Nof+sg 

1.9 ;fj{hlgs Joj:yfkgsf gjLg cjwf/0ff 

1.10 ;fj{hlgs ;]jf k|jfxdf sDKo"6/, OG6/g]6, ;fdflhs ;~hfn, ;"rgf–;~rf/ k|ljlwsf] k|of]u, 

cj;/ tyf r'gf}tL 

v08 (B) –  @% cÍ 

@= /fHo Joj:yf / sfg'g 

2.1 /fHo Joj:yfsf] kl/ro tyf ;+rfngsf] l;4fGt   

2.2 g]kfndf ;+a}wflgs ljsf; 

2.3 g]kfnsf] ;+ljwfg 

2.3.1 ljz]iftfx?, sfo{kflnsf, Joj:yflksf / Gofokflnsf 

2.3.2 df}lns xs, lgb]{zs l;4fGt / /fHosf gLltx? 

2.3.3 ;+a}wflgs tyf sfg"g lgld{t lgsfox?sf] sfo{ Pj+ ltgsf] sfo{If]q 

2.4 dfgj clwsf/ 

2.5 gful/s r]tgf, gful/ssf st{Jo / lhDd]jf/L 

2.6 sfg"gsf >f]tx? tyf g]kfndf sfg"g lgdf{0fsf] k|lqmof  

2.7 sfg"gsf] zf;g, nf]stflGqs d"No / dfGotf, ;dfj]zLs/0f, ;dfg'kflts k|ltlglwTj tyf 

;sf/fTds lje]b 

2.8 /fHozlQmsf] afF8kmfF8 tyf ;+3, k|b]z / :yfgLo txsf] clwsf/  

2.9 ;+3, k|b]z / :yfgLo tx aLr cGt/;DaGw 

2.10 e|i6frf/ lgjf/0f P]g, @)%( 

2.11 :yfgLo sfo{kflnsf, Joj:yflksf / cfly{s sfo{ k|0ffnL ;DaGwL hfgsf/L 

 

v08 (C) – @%cÍ  

#= ;fdflhs cfly{s dfldnfx? 

3.1 ;fdflhs Gofo tyf ;dfgtf 

3.2 ;fdflhs Pj+ ;f+:s[lts ?kfGt/0f 

3.3 ;fdflhs ;+/If0f, ;fdflhs ;'/Iff tyf lhDd]jf/L  

3.4 ;f+:s[lts ljljwtf / ;fdflhs kl/rfng  

3.5 >f]t÷;fwgx?sf] ljt/0fdf GofoM c;dfgtf Pj+ ;LdfGtLs/0f -k|fb]lzs, hfthfltut, n}lËs, 

u|fdL0f tyf zx/L_ 
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3.6 hg;+Vof -a;f]af;, a;fO{;/fO{, zx/Ls/0f, k|f}9fj:yf, z/0ffyL{, lj:yflkt hg;+Vof_ 

3.7 HjnGt ljifox?M u/LaL, a]/f]huf/L, hg:jf:Yo, vfB ;'/Iff, ;fdflhs ;'/Iff, pmhf{ ;+s6 / 

lbuf] ljsf;   

3.8 cfly{s a[l4 tyf cfly{s ljsf; 

3.9 :yfgLo txsf] cfly{s ljsf;sf] ;Defjgf 

3.10 cfly{s ljsf;sf k|d'v kIfx? M s[lif, pBf]u, Jofkf/, ko{6g, j}b]lzs /f]huf/ tyf dfgj 

;+zfwg 

3.11 cfly{s ljsf;df ;fj{hlgs If]q, lghL If]q / ;xsf/L If]qsf] e"ldsf  

3.12 Jofkf/, ahf/ / >d pbfl/s/0f 

 

v08 (D) – @% cÍ 

$= ljljw  

4.1 ;fj{hlgs ;]jfsf] cjwf/0ff, sfo{, ljz]iftf / e"ldsf 

4.2 /fhg}lts t6:ytf / k|ltj4tf 

4.3 ;fj{hlgs sf]ifsf] ;b'kof]u, ;bfrf/ / g}ltstf 

4.4 ;fj{hlgs – lghL ;fe]mbf/L -Public– Private Partnership_ 

4.5 ;+3Lo k|0ffnL / g]kfndf ;+l3otf 

4.6 ;+3, k|b]z / :yfgLo txx? aLr cGt/;DaGw / ;dGjo 

4.7 ;+3, k|b]z / :yfgLo txdf ;/sf/L ;]jf ;+rfng ;DaGwL gLltut Joj:yf / If]qflwsf/ 

4.8 :yfgLo ;/sf/ ;~rfng P]g, @)&$ 

4.9 ;fj{hlgs v/Lb Joj:yfkg / o; ;DaGwL sfg"gL Joj:yf  

4.10 n]vf k|0ffnLsf] l;4fGt / g]kfn ;/sf/sf] >]:tf k|0ffnLsf] ;+lIfKt kl/ro 

==== ==== 

 o;kqsf kf7\oqmdsf v08÷PsfO{x?af6 ;f]lwg] k|Zgx?sf] ;+Vof oyf;Dej lgDgfg';f/ x'g]5 . 

låtLokq sf v08 A B C D hDdf k|Zg ;+Vof 
cÍef/ 25 25 25 25  
5f]6f] pQ/ k|Zg 1 1 1 1 4 
nfdf] pQ/ k|Zg 2 2 2 2 8 
hDdf k|Zg ;+Vof 3 3 3 3 12 
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t[tLo kq M n}lËstf / ljsf; -Gender and Development_ 

v08 -s_ M– c+s @) 

!= n}lËs cjwf/0ff   

!=! lnË / n}lËstf (Sex and Gender) 

!=@ :qLTj / k'?ifTj (Femininity and Masculinity) 

!=# n}lËs ;fdfhLs/0f 

!=$  lkt[;Qf / gf/Ljfb (Patriarchy and Feminism) 

!=% n}lËs e"ldsf / zlQm ;DaGw  

!=^ Jofjxfl/s tyf /0fgLlts cfjZostf  

!=& n}lËs ;dfgtf tyf ;dtf -Gender Equality and Equity_ 

!=* ;+zfwg tyf cj;/dflysf] kx'Fr / lgoGq0f  

!=( n}lËs lje]b (Gender Discrimination) 

 

@= dlxnf clwsf/ (Women’s Rights) 

@=! g]kfndf dlxnf cfGbf]ng / o;sf pknAwLx? 

 @=@  dlxnfsf clwsf/ (Women's Rights) 

@=#  g]kfnsf] ;+ljwfgdf dlxnfsf xsx¿  

@=$ cj;/ / r"gf}tLx? 

 

v08 -v_ M– c+s #) 

#= dlxnf ;zlQms/0f (Women's Empowerment) 

#=!  g]kfnL dlxnfsf] l:ylt– hg;flª\Vos, ;fdflhs, cfly{s, /fhgLlts  

#=@  dlxnfsf] ax'cfoflds e'ldsf (Multiple roles of women) 

#=@=!  k'g?Tkfbs e"ldsf (Reproductive role) 

#=@=@ pTkfbs e"ldsf (Productive role) 

#=@=# ;fd'bflos e"ldsf (Community role) 

#=@=$ k|ltlglwd"ns e"ldsf (Constituency role) 

#=# dlxnfsf] sfo{af]em (Women's workload) 

#=$  ul/aLsf] b'irqmdf dlxnf (Women in vicious circle of poverty) 

#=% dlxnf ;zQmLs/0fsf cfofdx¿–;fdflhs, cfly{s, /fhgLlts  

#=^  ;fdflhs kl/rfng, ;xeflutf / ;~hfnLs/0f (Social mobilization, Participation and 

Networking) 

#=&  ;d"x ultzLntf (Group dynamics) 

#=*  dlxnfsf nflu nlIft sfo{qmd  

 

$= n}lËstfdf cfwfl/t lx+;f (Gender-based violence)  

$=! n}lËstfdf cfwfl/t lx+;f M sf/0f / kl/0ffd  

$=@ k|yf, k/Dk/fsf gfddf x'g] lx+;f (Violence based on social traditions and  practices) 

$=# 3/]n' lx+;f (Domestic violence) 

$=$ dfgj a]rlavg (Human trafficking) tyf cf];f/k;f/ / lgoGq0f  

$=% dlxnf lx+;flj?4 k'?ifsf] ;+nUgtf 
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v08 -u_ M– c+s #) 

%= ljsf;df n}lËs b[li6sf]0f  

%=! sNof0fsf/L ;f]r 

%=@ ljsf;df dlxnf (WID) 

%=# dlxnf / ljsf; (WAD) 

%=$ n}lËstf / ljsf; (GAD) 

%=% clwsf/jfbL cjwf/0ff  

%=^ n}lËs ;dfgtf / ;fdflhss ;dfj]zL  

^=    n}lËs ;dfgtf dfks ;"rsfÍx¿ (Gender Equity Measure Indices)  

^=! n}lËs ljsf; ;"rsfÍ (Gender Development Index – GDI) 

^=@ n}lËs ;zlQms/0f dfks (Gender Empowerment Measure – GEM) 

^=# dfgj ul/aL ;"rsfÍ (Human Poverty Index – HPI) 

&= n}lËs ;dfgtf tyf dlxnf ;zlQms/0fM k|lta¢tf / k|of;x¿  

&=! cGt/fli6«o dlxnf ;Dd]ngx¿ (International Women Confer 

&=@ dlxnflj?4 x'g] ;a} k|sf/sf e]befj pGd"ng ug]{ dxf;lGw (CEDAW), !(&( / ;f]sf] 

OR5fwLg cfn]v (protocol), !(((  

&=# a]OlhË sfo{d~r, !((%  

&=$ lbuf] ljsf; nIox¿ (SDGs)  

&=% ;+o'Qm /fi6«;‹Lo ;'/Iff kl/ifb \sf k|:tfj gDa/ (Resolutions) !#@% / !*@)  

&=^ n}lËs ;dfgtf tyf dlxnf ;zlQms/0fsf nflu ;+:yfut ;+oGq 

&=&=! k|ltlglw ;efsf] dlxnf tyf ;fdflhs ;ldlt  

&=&=@  dlxnf, afnaflnsf tyf h]i7 gful/s dGqfno / cGtu{tsf lgsfox¿  

 &=&=#  :yfgLo tx ;+oGqx? 

&=&=$  /fli6«o dlxnf cfof]u 

&=&=% ;+o'Qm /fi6«;‹ cGt{ut dlxnf x]g]{ lgsfo (UN Women)   

v08 -3_ M– c+s @) 

*= n}lËs d"nk|jfxLs/0f (Gender Mainstreaming)  

*=! ;}4flGts kIf 

*=@  n}lËs v08Ls[t tYofÍ (Gender-disaggregated data) 

*=# n}lËs ljZn]if0f tyf k/LIf0f (Gender analysis and audit) 

*=$ n}lËs pQ/bfoL ah]6 (Gender-responsive budget)  / g]kfndf o;sf] cEof;  

*=% cfjlws of]hgfdf n}lËs d"nk|jfxLs/0f gLlt  

*=^ g]kfndf n}lËs ;dfgtfsf nflu ul/Psf ljz]if Joj:yf: ;sf/fTds lje]b, 

cf/If0f, ;sf/fTds sfo{ (Affirmative action) / cGo ljz]if Joj:yf  

(= ;fdflhs ;'/Iff tyf ;fdflhs ;dfj]zLs/0f  

(=! Ho]i7 gful/s, afnaflnsf, ckfËtf ePsf JolQmsf] clwsf/ / ;fdflhs ;'/Iff   

(=@ ;fdflhs ;dfj]zLs/0f  

(=# ;fdflhs ;dfj]zLs/0fdf n}lËs ;/f]sf/sf kIfx¿  

 

--------- 
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ljifoM– sDKo"6/ ;Lk kl/If0f  (Computer Skill Test) 

 

k|of]ufTds k/LIff of]hgf (Practical Examination Scheme) 

ljifo  k"0ff{Í k/LIff k|0ffnL ljifoj:t' lz{ifs 
k|Zg ;+Vof x cÍ 

;do 

sDKo"6/ ;Lk kl/If0f 

(Computer Skill 

Test) 

!) 
k|of]ufTds 

(Practical) 

Devanagari Typing ! k|Zg x @=% cÍ % ldg]6 

English Typing ! k|Zg x @=% cÍ % ldg]6 

Windows basic and 

Word processing 
! k|Zg x % cÍ 

% ldg]6 

 

Contents 

 

1. Windows basic 

 Introduction to Graphical User Interface 

 Starting and shutting down Windows 

 Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc. 

 Concept of files and folders 

 Searching files and folders 

 

2. Word processing 

 Creating, saving and opening documents 

 Typing in Devanagari and English  

 Text formatting (font, size, color, underline, italic, bold, etc) and paragraph 

formatting (alignment, indentation, spacing) 

 Inserting header, footer, page number 

 Page setting (margin, page size, orientation), previewing and printing of 

documents 

 

 

----- 
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c+u|]hL jf b]jgfu/L Typing Skill Test  sf] nflu lgb]{zgM– 

1=  b]jgfu/L Typing Skill Test sf] nflu !%) zAbx?sf] Pp6f Text lbOg]5 / b]xfo cg';f/ c+s 

k|bfg ul/g]5M–  

 z'4 zAb k|lt ldg]6 -Correct Words/Minute_ kfpg] c+s 

 % eGbf sd z'4 zAb k|lt ldg]6 afkt ) c+s 

 % jf ;f] eGbf a9L / &=% eGbf sd z'4 zAb k|lt ldg]6 afkt )=%) c+s 

 &=% jf ;f] eGbf a9L / !) eGbf sd z'4 zAb k|lt ldg]6 afkt )=&% c+s 

 !) jf ;f] eGbf a9L / !@=% eGbf sd z'4 zAb k|lt ldg]6 afkt !=)) c+s 

 !@=% jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt !=@% c+s 

 !% jf ;f] eGbf a9L / !&=% eGbf sd z'4 zAb k|lt ldg]6 afkt !=%) c+s 

 !&=% jf ;f] eGbf a9L / @) eGbf sd z'4 zAb k|lt ldg]6 afkt !=&% c+s 

 @) jf ;f] eGbf a9L / @@=% eGbf sd z'4 zAb k|lt ldg]6 afkt @=)) c+s 

 @@=% jf ;f]eGbf a9L / @% eGbf sd z'4 zAb k|lt ldg]6 afkt @=@% c+s 

 @% jf ;f] eGbf a9L z'4 zAb k|lt ldg]6 afkt @=%) c+s 

 

2. English Typing Skill Test sf] nflu @)) zAbx?sf] Pp6f Text lbOg]5 / b]xfo cg';f/ c+s 

k|bfg ul/g]5M–  

 z'4 zAb k|lt ldg]6 -Correct Words/Minute_ kfpg] c+s 

 ^ eGbf sd z'4 zAb k|lt ldg]6 afkt ) c+s 

 ^ jf ;f] eGbf a9L / ( eGbf sd z'4 zAb k|lt ldg]6 afkt )=%) c+s 

 ( jf ;f] eGbf a9L / !@ eGbf sd z'4 zAb k|lt ldg]6 afkt )=&% c+s 

 !@ jf ;f] eGbf a9L / !% eGbf sd z'4 zAb k|lt ldg]6 afkt !=)) c+s 

 !% jf ;f] eGbf a9L / !* eGbf sd z'4 zAb k|lt ldg]6 afkt !=@% c+s 

 !* jf ;f] eGbf a9L / @! eGbf sd z'4 zAb k|lt ldg]6 afkt !=%) c+s 

 @! jf ;f] eGbf a9L / @$ eGbf sd z'4 zAb k|lt ldg]6 afkt !=&% c+s 

 @$ jf ;f] eGbf a9L / @& eGbf sd z'4 zAb k|lt ldg]6 afkt @=)) c+s 

 @& jf ;f]eGbf a9L / #) eGbf sd z'4 zAb k|lt ldg]6 afkt @=@% c+s 

 #) jf ;f] eGbf a9L z'4 zAb k|lt ldg]6 afkt @=%) c+s 

3. c+u|]hL jf b]jgfu/L Typing df lbOPsf] Text nfO{ cfwf/ dfgL 6fOk u/]sf] Text ;Fu le8fO{ r]s 

ul/g]5 . lbOPsf] c+u|]hL jf b]jgfu/L Text df pNn]lvt :yfg adf]lhd k/LIffyL{x?n] cfkm\gf] 

Text df Punctuation 6fOk gu/]sf] kfOPdf To;sf] zAbdf u0fgf ul/g] 5}g . tTkZrft lgDg 

Formula  k|of]u u/L z'4 zAb k|lt ldg]6(Correct words/minute) lgsflng]5 .  

 Formula: 

 z'4 zAb k|lt ldg]6 (Correct words/minute) =  
(Total words typed − Wrong words)

5
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;fd"lxs k/LIf0f (Group Test) 

;fd'lxs k/LIf0f JolQmTj k/LIf0f (Personality Test) sf] Ps c+z xf] . lghfdtL ;]jfsf] 

If]qlj:tf/ tyf sfo{ k4lt kl/jt{g ;d]t e}/x]]sf] ;Gbe{df g]kfn ;/sf/sf gLlt, of]hgf, sfo{qmd cflb 

dfly ljrf/–ljdz{, 5nkmn u/L ltgsf] cem} a9L k|efjsf/L tyf sfof{Gjog of]Uo ;dfwfg klxNofpg] 

;DaGwdf pDd]bjf/x?sf] Ifdtf klxrfg ug'{ o; k/LIf0fsf] d"n dd{ xf] . . o;sf] nflu 5nkmn, ljrf/–

ljdz{ u/L kl/l:ylt a'‰g ;Sg], lg0f{o lbg], hgtfnfO{ lqmofzLn agfpg], lrQ a'emfpg], lgwf{l/t nIo 

cg';f/ sfd ug]{÷u/fpg], h:tf sfdsf nflu n]vg Ifdtfsf ;fy;fy} ;d:ofnfO{ oyfy{k/s 9+un] 

klxrfg ug{ ;Sg], jfsk6'tf, lzi6tf, ts{zlQmsf] klg cfjZostf kb{5 . 

 To;}n] o; k/LIf0fdf pDd]bjf/x?sf] jf}l4s Ifdtf, ;+rf/ ;Lk, ;d"x ultlzntf, Jojxf/, 

JolQmTj, dgf]j[lt, lqmofzLntf, lg0f{ozlQm, ;d:of ;dfwfg Ifdtf, g]t[Tj Ifdtf, ;do Joj:yfkg tyf 

JolQmTjdf ePsf cGo u'0fx?sf] cf+sng cyf{t k/LIf0f / d"NofÍg ug{sf] nflu pDd]bjf/x?nfO{ s'g} 

;d;fdlos ljifo÷;jfn÷;d:ofdf ;fd"lxs 5nkmn u/L k|efjsf/L / sfof{Gjog of]Uo ;dfwfg lgsfNg 

lbOG5 .  

 

;fd"lxs 5nkmn (Group Discussion) 

 

o; k|of]hgsf] nflu ul/g] k/LIf0f !) k"0ff{Í / #) ldg]6 cjlwsf] x'g]5 h'g g]tfljlxg ;fd"lxs 

5nkmn (Leaderless Group Discussion) sf] ?kdf cjnDjg ul/g] 5 . lbOPsf] k|Zg jf Topic sf 

ljifodf kfn}kfnf];Fu lglb{i6 ;doleq ;d"xjLr 5nkmn ub}{ k|To]s pDd]bjf/n] JolQmut k|:t'lt 

(Individual Presentation) ug'{ kg]{5 . o; k/LIf0fdf d"NofÍgsf] nflu b]xfo cg';f/sf] # hgf eGbf 

a9Lsf] ;ldlt /xg]5 .  

cfof]usf ;b:o   – cWoIf 

cfof]usf ;b:o   – ;b:o 

dgf]lj1   – ;b:o 

bIf÷lj1 -! hgf_  – ;b:o 

 

;fd"lxs 5nkmndf lbOg] gd'gf k|Zg jf Topic 

 

pbfx/0fsf] nflu – phf{ ;+s6, u/LaL lgjf/0f, :jf:Yo aLdf, vfB ;'/Iff, k|ltef knfog h:tf Topics  

dWo] s'g} Ps Topic dfq lbOg]5 .  

 

 

 


