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s]Gb|Lo sfof{no, cgfdgu/ 

;"rgf tyf k|sfzg zfvf 

6fOlki6 kbx?df a9'jf -cf=k|=_ sf] nflu b/vf:t kmf/fd eg]{ ;"rgf 

;"rgf g+= !@#÷)&$–&% 

g]kfn k|zf;g ;]jf, ;fdfGo k|zf;g ;d"xsf /fhkq cg+lst t[tLo / låtLo >]0fLdf sfo{/t 6fOlki6x?nfO{ dflyNnf] kbdf a9'jf ug]{ 

;DaGwdf 6fOlki6 juL{s/0f of]hgf, @)#* adf]lhd b]xfo cg';f/sf] zt{x? k"/f u/]sf 6fOlki6x?n] cfof]usf] Website: www.psc.gov.np df uO{ 

Online Application af6 b/vf:t lbg' x'g ;DalGwt ;a}sf] hfgsf/Lsf] nflu of] ;"rgf k|sflzt ul/Psf] 5 .  

qm=;+= a9'jf lj=g+= sfof{nosf] gfd qm=;+= a9'jf lj=g+= sfof{nosf] gfd 

1 !)))!÷)&$–&% k"jf{~rn If]qLo lgb]{zgfno, wgs'6f 2 !)^)!÷)&$–&% d]rL c~rn sfof{no, Onfd 

3 !)(%!÷)&$–&% ;u/dfyf c~rn sfof{no, lbQm]n 4 !!#)!÷)&$–&% dWodf~rn If]qLo lgb]{zgfno, gofF afg]Zj/ 

5 !@@)!÷)&$–&% hgsk'/ c~rn sfof{no, hn]Zj/ 6 !@%%!÷)&$–&% gf/fo0fL c~rn sfof{no, x]6f}+8f 

7 !@()!÷)&$–&% klZrdf~rn If]qLo lgb]{zgfno, kf]v/f 8 !#*%!÷)&$–&% wjnflu/L c~rn sfof{no, afUn'ª 

9 !#%)!÷)&$–&% n'lDagL c~rn sfof{no, a'6jn 10 !$@)!÷)&$–&% dWoklZrdf~rn If]qLo lgb]{zgfno, ;'v]{t 

11 !$*)!÷)&$–&% /fKtL c~rn sfof{no, bfª 12 !%!%!÷)&$–&% s0ff{nL c~rn sfof{no, h'Dnf 

13 !%%)!÷)&$–&% ;'b"/klZrdf~rn If]qLo lgb]{zgfno, lbkfon 14 !^!)!÷)&$–&% dxfsfnL c~rn sfof{no, dx]Gb|gu/ 

b|i6Jo M Online Application System df b/vf:t lbFbf dfu kb ;+Vof pNn]v eO cfP tfklg System ;Fu cfj4 ug]{ k|of]hgsf nflu dfq dfu kb ;+Vof 

sfod ul/Psf] t/ of] kbdf dfu kb ;+Vof olsg gx'g] Joxf]/f hfgsf/L u/fOG5 . 

/fhkq cg+lst låtLo >]0fLsf] 6fOlki6 kbdf a9'jf x'gsf nflu cfjZos of]Uotf 

-s_ t[tLo >]0fLsf] 6fOlki6 kbdf slDtdf @ jif{sf] :yfoL ;]jf ePsf] .  

-v_ bzd\ sIff pQL0f{ ePsf] . 

-u_ Go"gtd a]u g]kfnLdf #% zAb k|lt ldg]6 jf c+u|]hLdf %) zAb k|ltldg]6 ePsf] . 

    t/ P;=Pn=;L= jf ;f] ;/x pQL0f{ ePsf :yfoL /f=k=cg+= t[tLo >]0fLsf 6fOlki6x?n] /f=k=cg+= låtLo >]0fLsf] 6fOlki6 kbdf a9'jfdf 

;lDdlnt x'gsf] nflu pk/f]Qm bkmf -s_ df plNnlvt zt{ k"/f ug'{kg]{ 5}g .  

/fhkq cg+lst k|yd >]0fLsf] 6fOlki6 kbdf a9'jf x'gsf nflu cfjZos of]Uotf 

-s_ låtLo >]0fLsf] 6fOlki6 kbdf slDtdf # jif{sf] :yfoL ;]jf ePsf] .  

-v_ bzd\ sIff pQL0f{ ePsf] . 

-u_ Go"gtd a]u g]kfnLdf $% zAb k|lt ldg]6 jf c+u|]hLdf ^) zAb k|ltldg]6 ePsf] . 

    t/ cfO{=P= jf ;f] ;/x pQL0f{ ePsf :yfoL /f=k=cg+= låtLo >]0fLsf 6fOlki6x?n] /f=k=cg+= k|yd >]0fLsf] 6fOlki6 kbdf a9'jfdf 

;lDdlnt x'gsf] nflu pk/f]Qm bkmf -s_ df plNnlvt zt{ k"/f ug'{kg]{ 5}g .  

k/LIffsf] lsl;d M–  k|of]ufTds j]u k/LIff / cGtjf{tf{ . 

k/LIff s]Gb| M–     lj1fkg;Fu ;DalGwt If]qLo lgb]{zgfnox? / c~rn sfof{nox?n] kl5 lgwf{/0f u/]cg';f/ x'g]5 .  

b/vf:tsf] dfWod M– lj1flkt ;a} kbx?df cgnfO{g dfkm{t dfq b/vf:t a'emfpg' kg]{5 . cgnfO{g dfkm{t b/vf:t k]z ug]{ 

ljlw÷tl/sf ;DaGwL ljj/0f tyf Wofg lbg'kg]{ ljifox? tn pNn]v ul/Psf] 5 . 

b/vf:t lbg] clGtd ldlt M–  @)&$÷%÷@) ut];Dd / bf]Aa/ b:t'/ lt/L @)&$÷%÷@& ut];Dd . 

b/vf:t b:t'/ M– ?= #)).– -tLg ;o ?k}ofF dfq_ 

b/vf:t b:t'/ a'emfpg] :yfg M– sf7df8f}+ pkTosfsf] xsdf Global IME Bank sf] sf7df8f}+l:yt l8NnLahf/ zfvf tyf sf7df8f}+ pkTosf 

aflx/sf] xsdf cfof]usf If]qLo lgb]{zgfno / c~rn sfof{nox? . 

b/vf:t b:t'/ a'emfpg] cjlw M– cgnfOg (Online) dfWodaf6 b/vf:t Submit ul/;s]kl5 pDd]bjf/n] k|fKt u/]sf] Master ID ;lxt l9nf]df 

bf]Aa/ b:t'/ lt/L b/vf:t lbg kfpg] clGtd ldltsf] ef]lnkN6 sfof{no ;do leq . -pQm lbg ;fj{hlgs 

labf kg{ uPdf ;f] kl5 sfof{no v'n]sf] klxnf] lbg_ tf]lsPsf] Bank / sfof{nodf k/LIff b:t'/÷bf]Aa/ b:t'/ 

clgjfo{ ?kdf a'emfO ;Sg'kg]{5 .  

cGtjf{tf{ x'g] ldlt M k|of]ufTds k/LIffsf] glthf k|sflzt x'Fbf ;"rgf ul/g]5 .  

kbdf /xL ug'{kg]{ sfdsf] ljj/0f M ;]jf, ;d"x, pk;d"x ;DaGwL . 

tna M  k|rlnt :s]n adf]lhd . 

;]jf ;DaGwL dGqfno M ;]jf, ;d"x, pk;d"xsf] k|zf;g ;~rfng ug{ tf]lsPsf ;DalGwt dGqfno . 

j]u k/LIff sfo{qmd M  @)&$÷^÷^ ut] lbgsf] #=)) ah] . 

Online dfkm{t\ b/vf:t k]z ug]{ ljlw÷tl/sf ;DaGwL ljj/0f tyf Wofg lbg'kg]{ ljifox? 

-s_ User Profile/Master ID agfO ;s]sf] pDd]bjf/sf] xsdf M 

1. cfof]uaf6 ljutdf k|sflzt ljleGg kbx?sf] lj1fkgdf Online Application af6 b/vf:t lbO;s]sf pDd]bjf/x?n] k'gM gofF User Profile/Master ID agfO 

/fVg' kg]{ 5}g, ;f]xL Profile sf] User Name / Password k|of]u u/L lj1fkgx?df Online Application kmf/fd k]z ug{ ;lsg]5 . 
-v_ gofF User Profile/Master ID agfpg] pDd]bjf/sf] xsdf M 

 c_ b/vf:t kmf/fd eg'{eGbf klxn] pDd]bjf/x?nfO{ cfjZos kg]{ s'/fx?  

1. pDd]bjf/sf] b'j} sfg b]lvg] Scanning u/]sf] jf Camera  af6 lvr]sf] kf;kf]6{ ;fOhsf] Digital kmf]6f] -a9Ldf 100 KB ;fOhsf]_ Uplode ug'{ kb{5 . 

2. pDd]bjf/sf] :ki6 ?kdf b]lvg] b:tvtsf] Scanning u/]sf] jf Camera  af6 lvr]sf] Digital  skL -a9Ldf 100 KB ;fOhsf]_ Uplode ug'{ kb{5 .  

3. pDd]bjf/sf] JolQmut ljj/0f, z}lIfs of]Uotf, tflnd, cg'ej Nfufot cGo ljj/0fx? Online form ebf{ pNn]v ug'{kg]{ 5 . t/ gful/stf, z}lIfs of]Uotf, tflnd, 

cg'ej cflbsf] sfuhftx? Uplode ug'{ kb}{g . 

cf_ User Profile agfpg] tl/sf 

1. gofF User Profile/Master ID agfpg' kg]{ pDd]bjf/x?sf] xsdf cfof]usf] Website www.psc.gov.np df /x]sf] Online Application df Click u/]kl5 k|fKt x'g] Screen 
df b]lvg] Window sf] User Manual /fd|f];Fu cWoog u/L SignUp Menu df Click ug'{kg]{5 .  

2. pDd]bjf/Nf] k|f/lDes btf{ kmf/fddf pNNf]v ePsf ;Dk"0f{ ljj/0fx? eg{'kb{5 . o;/L ljj/0fx? el/;s]kl5 kmf/fdsf] cGTodf /x]sf] Save Button df Click ug{'kg{]5 .  
3. To;kl5 pDd]bjf/sf] User Name / Password ;lxtsf] Message b]lvg]5 . Message pDd]bjf/Nf] pkNfAw u/fPsf] df]afONf gDa/df ;d]t k|fKt x'g]5 . 
4. o;/L k|fKt u/]sf] User Name / Password af6 g} pDd]bjf/n] Sign In ug'{kg]{5 . klxnf]kN6 Sign In ubf{ pDd]bjf/n] cf̂ gf] Password kl/jt{g ug]{ Window b]vf 

kg]{5 . pDd]bjf/n] cfˆgf] cg's"nsf] gofF Password /fVg' kg]{5 . o;/L /fv]sf] Password pDd]bjf/sf] d'Vo Password x'g]5 / k|To]s k6s Sign In ubf{ ;f]xL 

User Name / Password k|of]u ug'{ kg]{5 .  
5. cfˆgf] JolQmut ljj/0fx? Wofg lbP/ eg'{ kg]{5, Psk6s el/;s]sf] o:tf] ljj/0fx? k'gM cfkm}+n] kl/jt{g ug{ ;lsg] 5}g . 

-u_ Online af6 b/vf:t e/L Submit ug]{ tl/sf  
1. kmf/fd eg'{k"j{ cfof]usf] Website df /x]sf] æOnline b/vf:t kmf/fd ebf{ Wofg lbg'kg]{ s'/f / ckgfpg' kg]{ ljlwÆ Download u/L Wofgk"j{s cWoog ug'{xf]nf . 

2. Online dfkm{t b/vf:t kmf/fd eg]{ pDd]bjf/n] dflysf] v08 -v_ df pNn]v ePcg';f/ Create u/]sf] cf̂ gf] User Name af6 Log In u/L cfjZos yk ljj/0fx? eb}{ 

hfg' kb{5 . k|To]s Window sf] cGTodf /x]sf] Next Bottom df Click u/L j}olQms ljj/0f, ;Dks{ ljj/0f, z}lIfs of]Uotf, tflnd, cg'ej, kmf]6f] nufotsf ljj/0fx? 

qmd};Fu eb{} hfg'kg{]5 . el/;s]sf ljj/0fx? ;Rofpg' k/]df Back Button df Click ug'{ kg]{5 . 
3. pDd]bjf/Nf] cfkm\gf] ljj/0fx? ;To, tYo / k|i6 ?kdf eg{' kg{]5 . em'6f ljj/0f k]z u/]sf] 7xl/Pdf h'g;'s} avt b/vf:t /2 x'g]5 . ;fy} k|rlnt sfg"g adf]lhd 

sf/jfxL ;d]t x'g]5 . 

4. Upload sf] :yfgdf cfˆgf] d'vfs[lt :ki6 b]lvg] xfn;fn} lvr]sf] kf;kf]6{ ;fOhsf] -sDtLdf 150 Pixel_ kmf]6f] / :ki6 b]lvg] b:tvtsf]  

gd"gf Scan u/L Upload ug'{kg]{5 . Upload ug'{kg]{ Document sf] Filename English df x'g'kg]{5 (Unicode k|of]u ug'{ gx'g]) / h;sf]  

Extension .JPEG x'g'kg]{5 . Upload ug'{kg]{ Document sf] Size 200KB eGbf a9Lsf] gx'g] . 
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5. kmf]6f] / b:tvt Upload ul/;s]kl5 Next Button df Click u/]/ cfkm"n] e/]sf ;Dk"0f{ JolQmut ljj/0fsf] Preview x]g{ ;lsg]5 . s]xL ljj/0f 5'6 ePdf tyf ljj/0f 

;Rofpg' kg]{ ePdf Back Button k|of]u u/L ;f]xL 7fpFdf uO{ ;Rofpg ;lsg]5 . 
6. pDd]bjf/n] e/]sf ljj/0fx? Preview u/]kl5 Submit Window df uO{ View All Button df Click u/L cfof]uaf6 k|sfzg ePsf lj1fkgx?sf] ;"rL x]g{ ;lsg]5 .  
7. cfkm"n] b/vf:t lbg rfx]sf] ;]jf, ;d"x, >]0fL / kbsf] nflu cfof]uaf6 k|sfzg ePsf lj1fkg sf]8 gDa/df Click u/L cfˆgf] z}lIfs of]Uotfn] ldNg] kb 5gf}6 

ug'{kg]{5 . 
8. 5gf}6 u/]sf] lj1fkg gDa/df Click u/]kl5 cfGtl/s k|ltof]lutf pNn]v ePsf] Checkbox df Click u/L Process Button df Click ug'{kg]{5 .  
9. Process ul/;s]kl5 b]lvg] Window df kf7\oqmdsf] 9fFrf / cfjZos Go"gtd z}lIfs of]Uotf ;DaGwL hfgsf/L k|fKt x'g]5 . pDd]bjf/n] k|fKt u/]sf] z}lIfs of]Uotf / 

b/vf:t lbg] kbsf nflu tf]lsPsf] Go"gtd z}lIfs of]Uotf ldNg] kbdf dfq b/vf:t lbg' kg]{5 . z}lIfs of]Uotf gldNg] kbdf b/vf:t lbPdf b/vf:t /2 x'g]5 .  
10. lj1fkg x'Fbfsf avt cfof]uåf/f tf]lsPsf] zt{x? cWoog u/L pDd]bjf/n] d~h'/ ePsf] 5' egL :jod\ 3f]if0ff u/]sf] I agree to the terms and conditions of PSC 

Button df Click ug'{ kg]{5 . 
11. oL ;a} k|lqmofx? k"/f ePkl5 cfˆgf] b/vf:t kmf/fd k]z ug{sf nflu pDd]bjf/n] Submit Button df Click ug'{ kg]{5 . 
12. Submit ul/;s]kl5 pDd]bjf/n] cfˆgf] Master ID ;lxtsf] b/vf:t kmf/fd a'emfPsf] ekf{O{ b]vf kg]{5 . ;f] ekf{OnfO{ Print u/L ;'/lIft /fVg'  

kg]{5 .  
13. b/vf:t lbg] clGtd ;dolt/ w]/} pDd]bjf/x?n] xtf/df b/vf:t eg]{ u/]sf] x'Fbf ;f] ;dodf Server Busy x'g uO{ b/vf:t Submit ug{ afwf kg{ ;Sg] 

ePsf]n] ;dodf g} b/vf:t Submit ug'{ pko'Qm x'G5 . 

14. lj1fkg gDa/ / k/LIff s]Gb| Ps k6s 5gf}6 ul/;s]kl5 k'gM ;+zf]wg gx'g] x'Fbf ljZj:t eO{ lj1fkg gDa/ / k/LIff s]Gb|x? 5gf}6 ug'{kg]{5 . 

3_ k/LIff b:t'/ a'emfpg] tl/sf 

1. pDd]bjf/n] cfkm"n] k|fKt u/]sf] Master ID ;lxt sf7df8f}+ pkTosfsf] xsdf Global IME Bank sf] sf7df8f}+l:yt l8NnLahf/ zfvfaf6 nf]s ;]jf cfof]usf] 

b/vf:t b:t'/ afktsf] a}+s ef}r/df pDd]bjf/n] b/vf:t b:t'/ /sd e/L a'emfpg'kg]{5 . sf7df8f}+ pkTosf aflx/sf] xsdf cfof]usf] If]qLo lgb]{zgfnox? / 

c~rn sfof{nox?df sfof{noåf/f lgwf{l/t ;doleq tf]lsPsf] k/LIff b:t'/ a'emfpg' kg]{5 .  

2. pdb]jf/x?n] bf]Aa/ b:t'/ lt/L b/vf:t lbg kfOg] clGtd ldltsf] ef]lnkN6 sfof{no ;do leq k/LIff b:t'/ a'emfO;Sg' kg]{5 . ;f] ;do eGbf kl5 k/LIff b:t'/ 

a'emfpg kfOg] 5}g .  
3. bf]Aa/ b:t'/ t/L b/vf:t lbg kfpg] clGtd ldlt ;lsPsf] & lbgkl5 k|j]zkq hf/L x'g]5, h;sf] hfgsf/L pDd]bjf/n] pknAw u/fPsf] df]afOndf SMS dfkm{t 

k|fKt x'g]5 . 
ª_ k|j]z kq lng] tl/sf 

1. b/vf:t kmf/fd :jLs[t eO{ /f]n gDa/ hf/L ePkl5 b/vf:t kmf/fd :jLs[t ePsf] Joxf]/f pDd]bjf/n] cfkm"n] pknAw u/fPsf] df]afOndf SMS dfkm{t\ k|fKt 
x'g]5 . o:tf] hfgsf/L k|fKt ePkl5 k|j]z kqsf nflu cfˆgf] User Name / Password af6 Sign In ug'{ kg]{5 .  

2. Sing In u/]kl5 b]lvPsf] Window leq Home Menu sf] E-Admit Card df Click u/L cfkm"n] kmf/fd e/]sf] lj1fkgsf] k|j]z kq x]g{ ;lsg]5 . ;f]xL k|j]zkq Print 
u/L k/LIff lbg cfpFbf clgjfo{ ?kdf lnO{ cfpg' kg]{5 .  

r_ User Name / Password lal;{Pdf M– pDd]bjf/n] cfkm\gf] User Name / Password lal;{P/ k'gM Reset u/fpg' k/]df ?= %).– b:t'/ a'emfO{ cfof]usf] glhs}sf] 

sfof{nodf tf]lsPsf] 9fFrfdf lgjb]g lbg'kg]{5 .  

Online b/vf:t ;DaGwL ljifodf yk hfgsf/L cfjZos k/]df cfof]usf] s]Gb|Lo sfof{no, If]qLo lgb]{zgfno tyf c~rn sfof{nox? / b/vf:t Joj:yfkg s]Gb|,  

cgfdgu/df ;Dks{ ug{ ;lsg]5 . t/ cfof]usf] sfof{nox?af6 Online Form eg]{ ;'ljwf pknAw x'g] 5}g .  


