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(In English)
PAPER |I: - Social studies, Office Management and Miscellaneous
Social studies 20 Marks
11 Geography of Nepal — geographical location, climate, effects of geographical environment on

the lifestyle of the people and preliminary knowledge of map and map reading.

12 Basis of Political Divisions of Nepal; |mportance and characteristics.
1.3 Nepal’s Infrastructures of Development (Education, Hedth, Transportation &
Communication, Drinking Water, Electricity and other sources of fuel) and their present
status.
14 Traditions of Nepalese Society, Socia norms and values, prevalent religions, ethnicity,
languages and cultures.
15 Social problems and Evil/ill practices and the solutions of these problems.
1.6 Nepalese polity and Governance - Constitution (Constitutional Organs, Fundamental Rights
and duties, Legidative, Judiciary and Executive).
Health and Population 20 Marks
21 Diseases, Nutrition, Addiction and Community Health
211  Introduction to disease, communicable and non-communicable diseases, the mode of
transmission of communicable diseases.

2.1.2 Introduction to nutrition, introduction to balanced diet and its importance,
mal nutrition and its causes.

2.1.3 Introduction to tobacco, alcohol and drugs, causes of using these substances, their
effects and preventive measures.

214  Concept of community health, major health problems of Nepal, Role of individual,
family and community in solving major health problems.

2.1.5 Introduction to consumer health and its importance

22 Demography, Population Change and Population Management

221  Situation of Nepal's population, population distribution, demographic elements,
process and measures.

2.2.2  Causesof rapid population growth and its consequences.

2.2.3  Population management.

I nfor mation of Gender Equality and Women Empower ment 40 Marks

31 Concept of Gender
3.1.1  Concept of sex and gender.

3.1.2  Gender equality, equity and discrimination.
3.1.3  Gender mainstreaming and women empowerment.

32 Gender Based Violence
321 Causes and Preventive measures of Violence against Women and Domestic

Violence.
3.2.2  Causes and Preventive measures of Human Trafficking.
3.23  Violence against Women related with Customs, Traditions and cultures.
33 Children's Right and Social Security

3.3.1  Children'sRight.
332 State Sponsored Social Security of Child, Senior Citizen, and Person with
Disahilities.
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34 Women Development Program

341 Women development program: hypothesis, aim, objective, selection of scope,
identification of target groups, methods of group formation, savings & savings
mobilization, committee formation & fund mobilization, formation and registration
process of the organization.

3.4.2 Nine areas of reproductive health: family planning, safer motherhood, neonatal care,
prevention & treatment of complexities of abortion, genital infections/
STD/HIV/AIDS, prevention & treatment of infertility, reproductive health of
adolescence, health problems of aging women and gender based violence

Office Management and Miscellaneous 20 Marks
4.1 Office Practices

4.1.1  Correspondence.
4.1.1.1 Introduction, Objective, Types: use & priority accordingly.
4.1.1.2 Registration & Dispatch.

4.1.2  Record Management
4.1.2.1 Introduction, objective, needs of record management.
4.1.2.2 Genera information of filing system.
4.1.2.3 Needs and importance of computer system in office management.

4.2 Civil service and Miscellaneous

421

422

423

Information about introduction, constitution, fulfillment of vacancy, remuneration &
fringe benefits, conduct, punishment, etc of civil service.

Information about organizational structure of central & local bodies of Government
of Nepal.

General Information on Public Service delivery.

124244
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ATARNDIAIcHP fIRad TSP UIGRIPH
fgfrera=:- w9 yee® (Sample questions)
TAHT JeABEH] Glal IR [aqard |

(Write short answer of the following questions)

TETETE |
Write in brief about the climate found in the Himalaya Region of Nepal and its effects
on economic activities there. (2.5 +2.5)

FES JAU Uk FTHINSE FHAT & | AT GHHTETE HSTA1 g4 9= ATl FHISE AT
Joot@ Tl |
'‘Dowry System' isasocia evil. Mention five socia effects caused by the problem.

qITEH] THITAAT Fel JaTe® ARMIETS THAHT ANHl HIT qITeel Il IS Hal | Ih
THLT [T EAThT FRUES T FATHTHEH JUTIEE A&Tard |

You notice that some of your community youths are involved in drug abuse.
Write the causes of the problem and suggest the measuresto overcome. (2.5 +2.5)

TSSO TSRl LTI AHT H&l AiHH Toadg ! TqATs (b STTaSET TTSHE
T T [g7 ¢ TqaTE g e ATl RIZAEE ACTE |

How does vital registration help in population management? Why is this considered
as the source of population data? Write any three advantages. (2+3)

AfTerg AeET &% 21 7 fafaeT gt afieraesd! IeTeru™ied aud THard |
What is Record? Explain different types of records with examples. (2+3)

resAeh YaT JaT8 bl % 2l ¢ THb Hgcdd? AETald |
Write about the public service delivery? Write its importance. (2.5+2.5)

<fses TATAT T FUATHT & HYF S, 7
What is the difference between gender equality and gender equity?

fers ¥ Afgeparer fa=rr we @S 29 |
Differentiate between sex and gender

FSTeatr aTet Fearor FTafqeT Tod T HTH Haed AIFR & 2l ? defeld |
What are the functions and duties of District Child Welfare Board?

qART JEAEHH ATHT IR (Gl |
(Write long answer of the following questions)

TIAF qF T & AR5 ¢ adH Ao Aawdl WATAR F 8 Fadied

AFETH THE FEEE ==l Tl |
What is constitutional organ? Explain the mgjor functions any two of constitutional
organs according to existing constitution of Nepal. (3+3.5+3.5)

IS SR AT & Aohe 7 THHT &198% & &% g1 7 SICHUAT a0 Terd |
What do you mean by reproductive heath? What are its areas? Explain in brief. (2+8)
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